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BETWEEN

AND:

CITY OF FERNIE / CUPE LOCAL 2093
Collective Agreement March 01, 2015 - February 29, 2020

COLLECTIVE AGREEMENT

THE CORPORATION OF THE CITY OF FERNIE

(hereinafter called the "City™
OF THE FIRST PART

CANADIAN UNION OF PUBLIC EMPLOYEES, LOCAL 2093

(hereinafter called the "Union™)
OF THE SECOND PART

WITNESSETH THAT:

ARTICLE 1 DEFINITIONS

1:01  Reguiar Employees

A

Regular Full-Time Employees

A regular full-time employee is an employee who has successfully completed
probation and who works the regularly scheduled normal work week in accord with
the Hours of Work provision (Article 6). These employees accumulate seniority and
are entitled to all benefits as outlined in this Agreement

Regular Part-time Employees

A regular part-ime employee is an employee who has successfully completed
probation and who works fewer hours per week than a regular full-time employee
and whose employment is continuous. These employees accumulate seniority and
are entilled to all benefits as outlined in this Agreement.

Probationary Employees
A person hired 1o become a regular full-time employee or regular par-ime
employee and who is serving the probationary period as provided in this

Agreement. These employees are covered by the provisions of this Agreement
except as specified otherwise.
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1:02 Non-Permanent Employees

It is understood and agreed that the use of non-permanent employees will not result
directly in the lay-off or a reduction in the regular hours of work of regular full-time and
regular part-time employees. Il is not the intention of the City to employ a non-permanent
employee instead of employing a regular employee,

A Temporary Employees

A temporary employee is a full-time or part-time employee, who is designated at
the time of hinng to be employed for a specific or indefinite period of ime not to
exceed four (4) months in a twelve (12)-month period without the agreement of the
Union. This period may be extended with the agreement of the Union, which shall
not unreasonably be denied. These employees are covered by the provisions of
this Agreement except as specified otherwise in this Agreement. For clarification
purposes the parlies hereby agree to the following

1. The twelve (12) month employment period of any Temporary Employee shall
be calculated from the first (1*) day of the employment as a Temporary
Employee

2. The four (4) month employment period of any Temporary Employee shall be
calculatled from the first day of their employment as a Temporary Employee

3. The employment of a Temporary Employee, regardless of the length of
employment, shall not preclude such Temporary Employee from being
subsequently employed as a Casual or Regular Employee

4. The Employer is required to have the agreement of the Union io employ a
Temporary Employee under the following terms

a. If at the time of hiring, the Temporary Employee is to be employed for a
specific or indefinite penod of time that will exceed four (4) months, or

b. A Temporary Employee who has been employed for four (4) months, or
more, in a twelve (12) month period, may subsequently be employed as
a Temporary Employee in the same or a different temporary position
within the twelve (12) month period.

The Union shall not unreasonably deny such agreement.
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Casual Employees

A casual employee is a full-time or part-time employee who is employed on a day-
to-day basis. Casual employees are employed on an "on-call" basis to cover
absence due to sick leave, vacation leave, or any approved absence or to augment
the regular work force during peak periods. Peak periods shall mean and be limited
to heavy snowfall removal, flooding or when the workload is unable to be
completed by the regular workforce during regular hours PROVIDED THAT casual
employees will not be utilized during peak periods in circumstances where a
regular employee 1s not scheduled to work, without first offering overime to a
regular employee or employees. These periods shall not exceed two {2) months in
a twelve (12) month period without agreement of the Union. These employees are
covered by the provisions of this Agreement except as specified otherwise

Student Employees

A student employee i1s a bona-fide student presently enrolled full-time in a post-
secondary program or a Grade 12 graduate who has applied for such enrolment,
and who 1s employed between May 1 and September 15 in any given year. For
clanfication purposes students who, at the time of hiring, are not in full time
attendance in Grade 12 or a post secondary program shall not be excluded. It is
agreed that all students shall be required to be enrolled in full ime studies in
September. These employees are covered by the provisions of this Agreement
except as specified otherwise.

It is understood that the student may be integrated into the workplace under the
charge of regular permanent employees to provide students with incremental or
meaningful work. A sludent can work with a crew of two or more permanent
employees but shall not replace a permanent employee on the crew. If a
permanent employee becomes ill or injured and there is no other permanent
employee lo replace the sick or injured employee, upon consent of both the Union
and the Management the student could fill in and be paid the appropriate rate of
pay far the rest of the shift.

A student will not replace any regular full-time or regular part-time employee unless
mutually agreed between the parties

Engineering Student
An Engineering Student shall be defined as someone currently enrolled in an
engineering, science or technical pregram. The term of employment of an

Engineering Student is limited o six (6) months in duration. These employees are
covered by the provision of this Agreement except as specified otherwise.
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ARTICLE 2 UNION RECOGNITION

2:01

2:02

2:03

2:04

2:.05

2:06

The City or anyone authorized to act on its behalf recognizes the Union as the sole
collective bargaining agency for its employees who are covered by the certification 1ssued
by the Labour Relations Board of British Columbia on May 29, 1862 and vared from time
fo time, and hereby consents and agrees to negotiate with the Union or anyone authornized
to act on behalf of the Union, in any and all matters affecting the relationship between the
Parties to this Agreement, looking forward {0 a peaceful and amicable setllement of any
differences that may arise between them

a) The City agrees to acquaint new employees with the fact that an Agreement between
the Parties is in effect, and with the conditions of employment set out in Aricle 4 of
this Agreement, dealing with Umion securty and dues check-off, and all new
employees shall be presenied with a copy of the Agreement by the City on
commencement of employment.

b) A representative designated by the Union will be given an opportunity to meet privately
with each new employee during the first month of employment to acquaint them with
the structure, benefits, and duties of union membership. A maximum of thirty (30)
minutes will be allowed for this purpose within regular working hours and without loss
of pay for either employee. Employees in attendance at such meeting will record their
time as Union business and the Umion will reimburse associaled wage costs to the
City. The scheduling of such time must be approved by the employees’ Supervisor

Caopies of all resolutions and bylaws adopted by the City which affect the members of the
Union are to be:

(1) forwarded to the Union;
(1) posted on all bulletin boards;

The City shall provide builetin boards in all shops and offices upon which the Union shall
have the right to post notices of meetings and such other notices as may be of interest to
the employees. Such bulletin boards shall be placed in a prominent place for all employees
to see.

In the event any other employees of the City engage in a legal sirike and place or maintain
pickets at the City's premises, then any refusal 1o work or failure to cross such a picket
line by the members of this Union shall not be considered a violation of this Agreement. A
bargaining unit employee thus absent from work shall be deemed to be on unpaid leave
of absence

Persons whose jobs are not in the bargaining unit shall not work on jobs which are included

in the bargaining unit except in the case of emergency, for instruction or training of
bargaining unit employees
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2:08

2.09

CITY OF FERNIE / CUPE LOCAL 2093
Caollective Agreement March 01, 2015 - February 28, 2020

No employee shall be required or permitted to make a written or verbal agreement with
the City or his representatives, which may conflict with the terms of this Coliective
Agreernent

All rights and working conditions which employees now enjoy, receive or possess as
employees of the City, shall continue to be enjoyed and possessed in so far as they are
consistent with this agreement, but may be modified by mutual agreement between the
City and the Union.

Union Representation
An employee shall have the right to have a Union Steward, or designale, present at any

meeting conducted by the Employer for disciplinary purposes Prior to meeting the City will
advise the employee of the topic of discussion and of their right to Union representation

ARTICLE3 MANAGEMENT RIGHTS

301

3:02

3:03

The City reserves the right to operate and manage its business and to make and alter
from time to time rules and regulations to be observed by employees, which rules and
regulations shall nol be inconsistent with the provisions of this Agreement. Nothing in this
Agreement shall be interpreted as interfering in any way with the City's rights to extend
imit, curtail, or shut down its operations or any part thereof, when, at its sole discretion
the City may consider it advisable to do so.

All employees of the City of Fernie employed on a full-time basis will recognize the fact
their obligations and duties are to being a full-time employee of the City of Fernie and that
they will confine their employment to one City only, namely the City of Fernie, unless
otherwise mutually agreed to by both Parties.

The City shall not dismiss or discipline an employee bound by this agreement who has
successfully completed probation, except for just and reasonabie cause. The test of cause
for termination of an Employee on probation shall be a test of the Employee's capability
and suitability for the position in which he or she is employed and for employment with the
City.
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ARTICLE 4 UNION SECURITY AND CHECKOFF

4:01

4:02

403

Every employee who is now or hereafter becomes a member of the Union shall maintain
his membership in the Union as a condition of his employment, and every new employee
whose employment commences hereafter shall, within the thirty (30) days after the
commencement of his employment, apply for and maintain his membership in the Union
as a condition of employment.

The City agrees to deduct from the pay of each member of the Union employed by the
City any initiation fees, monthly dues or assessments levied, as set by the Union from time
to time.

Deductions shall be made from the payroll of each month and shall be forwarded to the
Secretary-Treasurer of the Union not later than the tenth (10th) day of the month following,
accompanied by a list of all employees from whose wages the deductions have been
made.

ARTICLES UNION TIME OFF

5.01

5:02

503

504

The City agrees that where permission has been granted, a maximum of three (3)
representatives of the Union may ieave their employment temporarily in order to carry on
negotiations with the City, (other than those related to collective bargaining) and to deal
with grievances, without loss of pay for the time so spent.

Leave of absence without pay and without loss of seniority shall be granted upon request
to the City, io employees elected or appointed to represent the Union at Union
conventions, bul no more than four (4) employees shall be granted such leave at any one
time. Such time shall not exceed a total of twenty-four (24) man-days in any one (1) year

Any employees who are selected or elected for a full time position with the Union or
anybody with which the Union is affiliated, or who is elected to public office, other than
City offices, shall be granted unpaid leave of absence without loss of seniority by the City
for a period of one (1) year. Such leave of absence shall be renewed each year during
hisfher term of office. Benefits during such unpaid leave shall be the responsibility of the
Union

A maximum of two (2) bargaining representatives in the employ of the City shall have the
privilege of attending collective bargaining meetings, if held during regular working hours,
without loss of remuneration; additionally, the Local secretary and one representative from
each department or section of the operation {(i.e. City Hall, Works Crew and Recreation)
may also be granted the privilege of attending bargaining meetings, if held during regular
working hours at the Union's cost
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The City agrees that stewards and members of the Union Executive shall not be hindered,
coerced, restrained or interfered with in any way duning their investigation or presentation
of grievances. Prior to leaving their work place, stewards and members of the Union
Executive shall obtain the permission of their supervisor, which shall not be withheld
unreasonably. The names of Stewards and Union Executive shall be communicated {o the
employer in writing. The City agrees to grant time off with pay during any working day to
a maximum of three (3) Union Executives or Stewards in order to attend meetings with
Management of the City or to investigate grievances, unless otherwise agreed upon.

ARTICLE 6 HOURS OF WORK

6:01

A

Quiside Staff:

The normal work week shall consist of five (5) eight (8) hour days from Monday through
Friday inclusive. No eight (8) hour shift shall be spread over a period longer than nine (9)
hours with one {1} hour for lunch.

Office Staff:
The normal work week shall be any seven (7) hours per day between 8:00 am. and 500
p.m. Monday to Friday, thirty-five (35) hours per week.

Day Shift:
Shall be any regular shif starting at or after 7.00 a.m. and ending by or before 500 p.m

and shall be paid for at requiar rates

Afternoon Shift:
Shall be any scheduled shift starting at or after 5:00 pm or such other time as may be
mutually agreed upon.

Night Shift:
Shall be any scheduled shift starting at or after 1:00 a.m. or other time as may be mutually

agreed upon,

Bylaw Enforcement Hours of Work:

The normal workweek shall be any seven (7) hours per day between 8:00 am. and 5:00
p.m. Monday to Friday, thirty-five (35) hours per week. Subject to mutual agreement the
Bylaw Enforcement Officer maybe required to work irregular hours and schedules
because of the nature of the duties of the position. Therefore, alternative hours of work
may be scheduled on a weekly basis with no split shifts. Overtime shall not be paid for the
first seven (7) hours in any workday or thirty-five (35) hours in any workweek. Shift
premiums and weekend premiums would be applicable to this position.
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Arena Personnel and Leisure Services Summer Staff will work ten (10) hour workdays as

follows:

.  Work Shifts

i

iii.

The shift schedule will be as defined in Appendix "B"

When the Refrigeration Plant 1s in operation as defined by Safety Authonty
Regulations:

1. Day shifi: shall start at 600 am. and end at 400 p.m

2.  Afternoon shift: shall start at or after 2:00 p.m. and end at or before 1:.00
a m The start time for the afternoon shift will be posted at the Arena seven
days in advance

When the Refrigeration Plantis NOT in operation as defined by Safety Authority
Regulations.

1.  The shift shall start at 700 a m. and end at 5:00 p.m

Il. A pad meal break of one half (12) hour shall be taken on the job site between the 5"
and 6" hours of work 10 (ten) minute rest penods, pursuant to Article 6.02, shall be
taken when deemed convenient

Ili.  During the time the refrigeration plant is operating employees working at the arena
shall not be assigned to work outside of Leisure Services maintenance except in case
of emergency.

IV Vacations, Floaters and Sick day entitlement will be a direcl conversion from "days” lo
"hours”, with a day equaling eight (8) hours

V. Statutory Holidays will be paid on the basis of a ten (10) hour normal workday

6:02 All employees shall be permitted a ten (10) minute rest period both in the first half and in
the second half of a shift, on the job.

6:03 Upon mutual agreement, the City shall have the right upon twenty-four (24} hours notice
to the Union, to change the employees work schedule inclusive of Saturdays and
Sundays, provided that the employee receives two (2) consecutive days of rest in a seven
(7) consecutive day period or be paid overlime according to this contract. The provisions
of Aricle 8 shall not apply in respect to such shifts provided that any employee working
his scheduled days of rest shall receive overtime rates as set out in Article 8 of this
Agreement.
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ARTICLE 7 WAGES

7.01

7:02

7:03

7.04

705

7.06

707

7:08

7.09

7:10

The City shall pay salaries and wages every second Friday if practicable. On each pay,
each employee shall be provided with an itemized statement of the employee's wages and
deductions.

In the event of an employee reporting for wark in any day and being sent home before
commencing work, the employee shall be paid for two hours at regular rates

Hours of work which are subject 1o overtime rates, shall not be eligible for shift premiums

Regular, casual, and temporary employees working afternoon shift shall be paid a shift
premium of one dollar (31.00) per hour over and above their regular rate of pay. Regular,
casual, and temporary employees working night shift shall be paid a shift premium of one
doltar ($1.00} per hour over and above their regular rate of pay

Regular, casual, and temporary employees whose regular work week includes wark on
Saturday or Sunday shall be paid a premium of one dollar ($1.00) per hour over and above
their normal rate of pay for every hour worked on a Saturday or Sunday

Any employee required in the course of employment to come into direct contact with road
ol or hot asphalt or while repairing water leaks or doing sewer work which requires an
employee lo come in direct contact with sewer (vapors, liquids and solids) shall be paid a
premium of forty ($0.40) cents per hour over and above the normal rate of pay for every
hour actually so employed.

When an employee is required o possess an air ticket in performance of his/her normal
duties, hefshe shall; receive a premium of ten ($0.10) cents per hour for all hours when it
Is necessary to work under the ticket,

Employees who are required to work for more than six and one-half consecutive hours in
any day or shift shall be provided with a meal, or an amount not to exceed fifteen ($15.00)
dollars by the City.

if the City requires an employee to have an Industrial First Aid Ticket, the employee holder
of this ticket shall be paid One Dollar ($1.00) per day for each day worked.

The City shall provide fire insurance covering the tools owned by employees and used in

their duties with the City. In addition to the foregoing, mechanics shall receive four (4)
hours pay per month for use of his/her toals.
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Collective Agreement March 01, 2015 - February 29, 2020

When there is any change in any classification, or duties of a classification, and/or rate of
pay, or when any position not covered by Schedule "A" is established dunng the life of this
Agreement, the classifications and/or rate of pay for the job in question shall be subject to
negotliations between the City and the Union. The new rale shall become retroactive to
the time the position was filled by the employee.

If an employee believes that as a result of changes in duties, the employee no longer falls
within the employee's classification, the employee may apply for reclassification to another
or to a new classification. The application will be considered by the City and a written
response given within 30 days, and if the employee s not satisfied with the result, the
Union may process the matter at Step 2 of the grievance procedure. Should no settlement
be reached, the arbitration step may be utiized with a one-person arbitration board. The
arbitrator, in such a case, is limited to determining which of the exsting classifications is
appropriate, or requiring the City to establish a new one which is appropriate. The
reclassification and a rate of pay shall be retroactive to the date the employee first applied
for the successful reclassification

When a supervisor temporarily assigns an employee to a higher classification or, when a
supervisor temporarily assigns duties of a higher classificaiion lo an employee, the
employee shall receive the rate of pay for the higher classification for the time spent on
the f{emporary assignment. Such employee shall be returned to his/her normal
classification at the end of the temporary assignment.

When a supervisor temporarily assigns an employee o a lower classification, or when a
supervisor temporarily assigns duties of a lower classification to an empioyee, the
employee's regular rate of pay shall not be reduced for the time spent on the temporary
assignment

When a supervisor temporarily assigns an employee to a position outside the scope of
this Collective Agreement, or, when a supervisor temporarily assigns duties of a position
gutside the scope of this Collective Agreement the employee shall be paid fifteen (15%)
percent above his regular rate of pay for the time spent on the temporary assignment. No
employee shall be temporarily assigned to a position or to dulies of a position outside the
scope of this Collective Agreement without that employee's consent. When an employee
agrees to a temporary assignment outside the scope of this Collective Agreement, there
shall be no loss of senionty benefits. In each case of temporary assignment that is in
excess of three (3) work days or shifts, the Union shall be notified in writing of the
temporary assignment

An employee assigned to exhume a body or body remains at the cemetery, shall be paid
three times the reqular rate of pay of Operator 2 if operating the backhoe, or three imes
the regular rate of pay of Labourer/Janitor, for the time involved. An employee may refuse
such an assignment.

An employee who is designated as a Leadhand shall be paid a premium of $2.00 per hour,

for each hour in such capacity, above the higher of the employee’s regular rate or the rate
of the highest paid employee in the Leadhand's charge
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ARTICLE 8 OVERTIME, STANDBY AND CALLBACK

8:01

8.02

8:03

8.04

8.05

8:06

8:07

All ttme worked beyond the normal workday or week shall be deemed to be overtime
Overtime shall be paid for at the rate of time and one-half (1 1/2) for the first three hours
worked in excess of a normal work day and time and one-half (1 1/2) for the first three
hours on Saturdays or Sundays. For employees who normally work less than full time
hours, overtime will apply after eight (8) hours per day or forty (40) hours per week.

All overtime worked in excess of three (3) hours on normal work days, Saturdays or
Sundays and all hours worked on Statutory Holidays as listed in Clause 9:01 or any day
which replaces above days shall be paid at double (2x) the rate of pay for the classification
for every hour worked. Any employee who works on a Statulory Holiday as listed in Clause
9:01 shall be paid his regular holiday pay in addition to the above applicable overtime pay.

There shall be no extended amount of overtime worked in any operation while there are
employees on layoff in the same or similar type of operation, and qualified 1o perform the
available work. A list indicating the employees and overtime worked will be posied each
week.

In lieu of overtime payment employees may choose to take time off at the rale earned at
a ime mutually agreeable No employee shall be entitled to have in their overtime bank
more than ten (10) working days at any one time. Any amount of overiime banked in
excess of ten (10) days will be paid out to the employee with their nexi regular pay. As of
December 31st, any such banked time not taken will be paid out at the rate earned.

Every employee not on standby who is called out and required to work in an emergency
outside his regular working hours shall be paid a minimum of three (3) hours at overtime
rates.

Employees required to standby shall receive eight (8) hours pay at the employee's regular
rate for each twenty-four (24) hour period. The City shall supply employees on standby
with beepers.

Overtime and callback time shall be divided equally among the employees engaged in
similar types of operations and who are qualified to perform the work that is available.
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ARTICLE 9 STATUTORY HOLIDAYS

9:01

9:02

9:.03

All employees with more than thirty (30) calendar days service, shall receive one (1) days
pay for not working on the foliowing listed holidays:

! New Years Day : Family Day | Good Friday ‘Easter Sunday
| Victoria Day  Canada Day ¥ |BC Day Labour Day
| Thanksgiving Day | Remembrance Day | Christmas Day Boxing Day '

or any other day proclaimed by the Federal, Provincial or Municipal Government as a
holiday, providing such heliday occurs from Monday through Frniday, inclusive.

When a Statutory Holiday falls on a regularly scheduled work day, the employee will
receive the day off with pay.

If an employee works Monday to Friday and the Statutory Holiday falls on a Saturday or
Sunday, the business day(s) immediately following shall be deemed the holiday

If an employee works a shift other than Monday to Friday and the Statutory Holiday falls
on their reguiar scheduled day(s) off, the employee may choose to:

1 be paid for the day (at straight time)

2 take an alternative day to be scheduled by mutual agreement of the City and the
employee, and such request for an alternate day shall not unreasonably be
denied. All unused bank statutory holidays, excluding Christmas Day and Boxing
Day, shall be pa:d out on December 31 of that year. Unused Christmas Day and
Boxing Day statutory holidays shall be paid out on March 31* of the foliowing year

In the case of a part-time employee who qualfies for a Statulory Holiday with pay, the
part-time employee shall be paid for that holiday an amount which results from multiplying
the employee's regular rate times one-tenth of the number of regular hours worked by the
employee in the full pay penod immediately preceding the pay period in which the holiday
falls
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ARTICLE 10 FLOATING HOLIDAY

10:01

10:02

A floating holiday (one day) shail be granted to each regular employee employed at work
for each complete calendar quarter-year (1.e. January 1 to March 31 - one day; April 1 to
June 30 - one day; July 1 {o September 30 - one day; October 1 to December 31 - one
day). The full calendar year's quota shall be made available to the regular employee on
January 1 each year or when the employee becomes a regular employee

Floating Holidays shall be taken at a time which is acceptable to both the City and the
employee. The employee shall apply in writing at least ten days prior {o the date requested
for the Floating Holiday, and the City shall reply in writing within five days of receipt of the
request. Such requests shall not be unreasonably denied. The year's quota of floating
holidays for the regular employee shall be taken at any time during the calendar year or
one day can be left o be taken in January and February of the next year. Any such days
taken before being earned shal! be considered an advance and shall be repaid to the City
if the employee does not subsequently earn them.

Under special circumstances, if operational requirements permit, a Floating Holiday of one

day or less may be granted in response to a request to the immediate supervisor, without
regard lo the above timelings.
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CITY OF FERNIE / CUPE LOCAL 2093
Collective Agreement March 01, 2015 - February 29, 2020

ARTICLE 11 ANNUAL VACATIONS

11.01

11.02

11:03

11:04

11:05

11:06

Vacations for regular employees shall be according to the following,

Conlinuous Working Days Continuous Years Working Days
Years Paid Vacation of Service on Paid Vacation
of Service on Dec. 31
Dec.31
1 10 days 12 21
2 15 13 22
3 15 14 23
4 16 15 24
5 16 16 26
6 17 17 27
7 17 18 28
8 18 n L 19 o 29 ]
9 18 20 30
10 20 21 31
11 20 22 and thereafter 32

Regular part-time employees shall receive vacation with pay on a pro-rata basis

Annual vacation requests for the week in which Christmas falls and the week immediately
following in any calendar year shali be considered on an employee rotation basis, not by
senionty

Regular employees not having a year continuous service at December 31st shall have
earned vacation entitlement for the next calendar year of one (1) working day patd
vacation for each complete month of service up to a maximum of ten {10) working days.

An employee leaving the service at any time in his vacation year before he/she has had
his/her vacation shail be entitled to a proportionate payment of salary or wages in lieu of
such vacation. When an employee dies, his/her estate shall be credited with the vaiue of
vacation credits owing to him/her

If a statutary or declared holiday falls or is observed during an employee's annual vacation
period, he shall be granted an additional day's vacation for such holiday in addition to his
regular vacation time. Such additional day’s vacation may, at the option of the employee,
be taken in conjunction with the vacation period during which the given statutory or
declared holiday falls; however, the employee must advise the City of such choice prior to
commencement of the vacalion period at issue

All employees shall be granied the vacation period preferred by the employee, or at such
times as may be mutually agreed upon by the City and the employee. Preference in choice
of vacation dates shall be determined by seniority of service. Vacation requests will be
confirmed in writing within a reasonable period of time.

Page 14



CITY OF FERNIE / CUPE LOCAL 2083
Collective Agreement March 01. 2015 - February 29, 2020

11:07 A casual and a temporary employee shall be paid vacation pay of 4% on each pay cheque

11:08 Employees shall take their annual vacation in the year in which it falls. Under extraordinary
circumstances an employee, upon written request, shall, with the prior wnitten approval of
their immediate Supervisor, be able to hold over up to five working days to be taken in the
following year in addition {o that year's annual vacation. Any other unused vacation as at
December 31 in any year will be paid out.

11:09 Where an employee qualifies for hospitalized sick leave (certified by a medical
practitioner), bereavement, or any other approved leave during his period of vacation,
there shall be no deduction from vacation credits for such absence. The period of vacation
so displaced shall either be added to the vacation period or reinstated for use at a later
date at the employee's option.

ARTICLE 12 SPECIFIC LEAVES OF ABSENCE
12:01 Sick Leave

a. Sick leave means the penod of time a regular permanent and regular par-time
empioyee 1s permitted to be absent from work with full pay by virtue of being sick,
disabled, or because of an accident for which compensation i1s not payable under
the Workers' Compensation Act, or to meet the responsibilities related to the care
of health issues of any member of the employee’s immediate family. In this clause
immediate family is defined as a parent, spouse, common-law spouse, mother in-
taw, father in-law, common-law child, step-child or child.

b. 1) Ali regular full time and regutar part-lime employees shall have annually eight
(8) days sick leave. This sick leave is not accumulated and will be dissolved
at December 31 each year if unused. An employee commencing employment
after January 1 in any year shall receive a pro-rated amount of sick leave
(based eight (8) days sick leave per calendar year) for that year.

) No more than five (5) days may be used to meet the responsibilities related
to the care of health issues of any member of the employees immediate
family as defined in 12.01 a). Of these five (5) days no more than three (3)
days may be used consecutively.
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o When an employee utilizes sick leave he/she shall phone to the Supervisor prior
o shift start advising him that he/she will not reporl for work and any employee
who is suspect of abusing his/her sick leave by a regular schedule of being sick
will have to produce a doctor's certificate from a qualified medical practitioner
stating a valid reason for loss of work. Any employee suspect and found abusing
or capitaiizing on sick leave benefits will have his/her employment terminated at
once

d. Sick leave without pay shall be granted to an employee who does not qualify for
sick leave with pay, or who is unable to return to work by reason of illness at the
termination of the period for which sick leave with pay is granted. A request for
sick leave without pay must be accompanied by a doclor's certificate from a
gualified medical practitioner. That certificale must aiso include a prognosis and
an anticipated return to work date

e A record of all unused sick leave will be kept by the City. Any employee is 1o be
advised, upon application, of the amount of sick leave accrued to his credit.

12:02 Maternity Leave and Parental Leave

a. Upon wntten request, leave of absence without pay and without loss of seniority
shall be granted to regular employees in accordance with the Employment
Standards Act, 2005. A request for pregnancy leave musi be supported by a
Certificate of Medical Practitoner. An employee who requests leave under this
article ts entitled to up sevenleen (17) weeks for the birth of the child. A birth mother
who subsequently takes parental leave shall be entitied to an additional thirty-five
(35) weeks of unpaid leave.

b. An employee returning to work after such leave shall provide the employer with at
least two (2) weeks nofice. The returning employee shall be reinstated in hisfher
former position or a comparable position, with all incremenls to wages
entitlements and benefits {o which the employee would have been entitled had the
leave not been laken. The employer shall continue {o make its contributions
towards the premiums for group benefits during the period of the leave. Annual
vacation shall continue to accrue during the leave. After a combined total of fifty-
two (52) weeks an employee would be responsible for the cost of the premiums
for group benefits

c Upon written request, leave of absence without pay and without loss of seniority
shall be granted to an employee for the purpose of adoption/parental leave. Such
leave shall be up to thirty-seven (37) weeks The employer shall continue to make
its contributions toward the premiums for group benefits during the period of leave.
Annual vacation shall continue io accrue during the leave. A returning employee
shall be reinstated in his/her former position or a comparable position.
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12.03 Bereavement Leave

12:04

Regular full-time and regular part-time employees shall be granted leave without loss of
pay or benefits as follows:

a) In the event of the death of a spouse or common law spouse who resides with the
employee, or child, step-child, common-law child or parent five (5) consecutive
regularly scheduled work days;

b) In the event of the death of a spouse, common law spouse, who does not reside
with the employee, or step-parent, brother, sister, grandparent {(which includes
common-law grandparents), mother-in-law, father-in-law, brother-in-law, sister-in-
law, nieces, nephews, grandchildren, aunts or uncles, three (3) consecutive
regularly scheduled work days, to be taken on any of the two (2) work days
immediately prior to the funeral / service, the day of the funeral / service, and any
of the two (2) work days immediately following the funeral / service provided the
funeral / service of the deceased person 1s within a four hundred and eighty (480)
kilometer radus of the City of Fernie, In the event the funeral / service of the
deceased person referred to in this 12 03(b) is held beyond a four hundred and
eighty (480) kilometer radius of the City of Fernie, the employee shall be granted
an additional two (2) consecutive regularly scheduled work days PROVIDED
THAT the employee attends the funeral / service of such deceased person

c) One (1) day shall be granted 1o atlend a funeral as a pallbearer, Provided THAT
the employee has the approval of his supervisor or department head and leave
pursuant to this Article has not otherwise been taken

d) For the purposes of clarification “consecutive regularly scheduled work days” shall
not include the affected employee’s regular days of rest

In the event of the death of a spouse or common law spouse who resides with the
employee, or child, slep-child, common-law child or parent, on request of the employee,
the employee shall be granted up to an additional fourteen (14) days of leave without pay,
but without loss of benefits or seniority,

Any other employee shall be granted leave of absence without pay as indicated above.
Courl Witness Leave

An employee who is subpoenaed to serve as a Juror or Witness in any court or inquest
shall be granted leave of absence without loss of pay or seniority. The City shall pay the
employee his/her reqular wages and the employee shali turn over to the City the payment

he/she receives for such duty (excluding payment for traveling expenses, hotel
accommodation and meals).
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12:05 Leave of Absence — General

12:06

(a)

(b)

()

When an employee is given leave of absence, without pay for reason or is laid off
on account of lack of work and returns to the service of the Cily upon expiration of
such leave of absence. elc., shall retain his/her cumulative credit, if any, existing
al the time of such leave or layoff.

i, The City shall grant leave of absence without pay and without loss of
sentority to any employee requesting such leave for good and sufficient
cause, such request to be in writing and approved by the City. Such
requests shall not be unreasonably denied

Ii A leave of absence without pay will only be granted if an employee has
used all of their floater and banked time accumulation and vacation time
that has not been previously approved by the city

In the event that an employee is accused of an offence, which requires a Courl
appearance he/she shall be entitled to leave of absence withoul loss of senionty,
benefits and pay. In the event that the accused is jailed awaiting a Court
appearance, he/she shall be entitled to a leave of absence, without loss of senionty
and benefits but without pay. In the event that the accused employee 1s found guilty
and sentenced hefshe may, subject to mutual agreement between Lhe Parties,
receive a leave of absence without seniority, benefits and pay to cover the period
of his/her incarceration. The employee's continued employment will be subject to
mutual agreement between the Parties

Educational Leave

Leave of absence without loss of pay, senionty and all benefits shall be granted lo
employees wherever the City requests, in writing, that the employee {ake designated
courses, and/or examinations. The cost of the examination fee/course shall be paid by the
City upon successful completion. Employees requested lo take designaled courses and/or
examinations shall receive travel expenses (transporiation, food and lodging) In
accordance with current City policy.

If the employee attends a course or takes an examination, not requested by the City under
the previous paragraph, with the advance approval of the City, the City may reimburse the
employee for some or all fees and expenses and may grant ieave of absence without pay
or without loss of pay.
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ARTICLE 13 EMPLOYEE BENEFITS
13.01 Basic Medical

a. The City will pay 100% of the premiums for the Medical Services Plan of B.C. for
all regular full-time and regular pari-time employees normally scheduled to work
17 1/2 hours per week or more. The plan will be effective on the firsi day of the
month following the month of employment. In the case of absence for illness, the
City will continue to pay the premiums for the duration of the illness. Thereafter,
and for the full period of any other authorized absence, the employee may pay the
premiums through the City if the employee so wishes.

b Subject to Article 13:10, the City will resume paying the premiums for retired
employees for the BC Medical Plan, should the Municipal Plan cease 1o provide
for the payments of premiums for this plan for retired employees.

13:02 Extended Health Coverage, Optical, Prescriptions

The City will pay one hundred (100%) percent of the premiums for the Extended Health
Benefits Plan for all regular full-time and regular part-time employees normally scheduled
to work seventeen and one half (17 ¥2) hours per week or more, and for retired employees
The plan will be effective on the first day of the month foliowing the month of employment.
In the case of absence for illness, the City will continue 1o pay the premiums for the
duration of the illness. Thereafter, and for the full period of any other authorized absence,
the employee may pay the premiums through the City if the employee so wishes

The City will pay one hundred (100%) percent of the premiums for the Vision Care Option
for all reguiar full-time and regular par-time employees normally scheduled to work
sevenleen and one half (17 %2) hours per week or more. The Option shall provide 100%
reimbursement: for adults with a maximum of five hundred ($500.00) dollars each two
calendar year period; for children with a maximum to five hundred ($500.00) dollars each
calendar year.

Eye Exams
The City will pay the premium for bi-annual eye exams.

The Prescription Option shall provide for One hundred (100%) percent reimbursement of
prescription drug costs (inciuding deductible) in accordance with the Plan.

Extended health benefits include the following paramedical services:

Acupuncturist, Podiatrist, Psychologist and Speech language pathologist have an annual
benefit coverage of $100.00 for each service

Physiotherapist, Chiropractor, Massage, and Naturopathic have an annual benefit
coverage of $500.00 combined for paramedical service.

The lifetime maximum for the Extended Health Plan is $500,000
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Employment Insurance

All employees shall be covered by the provisions of the Employment Insurance Act, and
the City agrees that no further certificates exempling employees from coverage under this
Act shall be issued.

Dental

The City will pay 100% of the premiums for the Dental Insurance Plan for all regular fuil-
time and regular part-ime employees normally scheduled to work 17 1/2 hours per week
or more, and for retired employees. The plan will be effective on the first day of the second
(2nd) month following the month of employment.

The Plan pays

100% of Plan A - Basic Services

90% of Plan B - Prosthetic Appliances (crowns, bridges, dentures)

75% of Plan C - Orthodontia (ifetime maximum of three ($3,000) thousand dollars per
person)

Weekly indemnity

The City will pay one hundred (100%) percent of the premiums for the Weekly Indemnity
Insurance Plan for all regular full-ime and regular part-time employees normally
scheduled to work seventeen (17 ¥2) hours per week or more.

The Weekly Indemnity is payable on the fourth (4") day of iliness, or on the first day from
sustaining injury due to an accident not covered by Workers' Compensation Board, by the
insurance company. Weekly indemnity is payable by the insurance company for seventy
(70%) percent of weekly income for a period of twenty-six (26) weeks. The City will pay
the difference to guarantee the employee a maximum weekly indemnity of ninety (90%)
percent of the employee's normal weekly income to a maximum of one thousand two
hundred ($1,200.00} doliars per week

All benefits paid under Weekly indemnity (short-term) claims are processed through the
City's payroll system. The employee making such a claim will continue to receive pay from
the City, on the same payday as other employees. Benefit cheques received from the W!
carrier must be endorsed and turned over to the City as soon as received by the employee.

If the employee has not provided to the City, within twenty (20) days of beginning the

claim, the required medical forms the City shall not process the employee's pay until such
time as the City receives the required medical forms.
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CITY OF FERNIE / CUPE LOCAL 2093
Collective Agreement March 01, 2015 - February 29, 2020

Long Term Disability

The City will pay 100% of the premiums for the Long Term Disability Insurance Plan for
all regutar full-ttme and regular part-time employees normally scheduled o work 17 1/2
hours per week or more.

Payable 1o regular full-time and regular part-time employees after twenty-six (26) weeks,
70% of monthly income to a non-evidence limit maximum of four thousand ($4,000.00)
dollars per month

An employee shall not accrue holidays while on long term disability.
Group LifefAccidental Death & Dismemberment

The City will pay 100% of the premiums for the Group Life Insurance Plan for all regular
full-ime and regular part-time employees normally scheduled to work 17 1/2 hours per
week or more. Coverage is 300% of annual earnings (rounded to the next $1,000) to a
maximum of $150,000 covering death from any cause.

The City will pay 100% of the premiums for the Accidental Death & Dismemberment
Insurance Plan for all regular full-time and regular pari-time employees normally
scheduled to work 17 1/2 hours per week or more. Coverage is 300% of annual earnings
(rounded to the next $1,000) to 2 maximum of $150,000 with 24-hour coverage

El Rebate

Instead of cash payments to employees for their share of (El) Employment Insurance
premium rebates, the Employer will refund to the Union the portion outlined by Revenue
Canada

Workers Compensation Protection:

All employees shall be covered by the Workers' Compensation Act. No employee shall be
laid off or have his/her employment terminated excepl for just cause when absent from
waork with a compensable injury. Pending settlement of the insurable claim, the employees
shall continue to accrue seniority and shall continue to receive the full benefits of this
Agreement. The employee shall be paid hisfher regular pay for the first day not covered
by the Workers’ Compensation Act.

Retiree Benefits

Notwithstanding any other term or letters of agreement forming a part hereof, all
Employees hired after the next four benefited positions filled after the date of ratification
of the March 1, 2004 - February 29, 2008 of this collective agreement are ineligible for
any benefit paid for or provided by the City of Fernie upon leaving the employment of the
City, including retirement. Any such employees will be enrolled in the Municipal Pension
Plan and receive benefits in accordance with the Plan.
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The City agrees to grandfather all retired employees currently receiving benefils paid for
by the City. It is further agreed that all current employees (employees at the date of
ratification of this collective agreement), including those current employees that may
become eligible to receive benefits, will also be grandfathered such that they are entitled
For greater certainty the employees that the City agrees are grandfathered employees are

as follows:

A} RETIRED EMPLOYEES AT DATE OF RATIFICATION

AUSTIN, CRAIG

BAX, LOUIS
CARSON, ALLEN
DESSERRE, VALERIE
ELIA A

GAGE, CHRISTOPHER
GAGNE, LEON
KNOOIHUIZEN, JACK
LASALLE, CLAIR
LATAK, DOROTHY M
MCINTOSH, DAVID

PIDGEON, JAMES
SCARPELLI, MICHAEL
SCHIANNY BETTY
SEDROVIC, LARRY
SERWATKEWICH, LEN
SEVINSKI, MICHAEL
SHADE, ARCHIE
STORCER, EDWARD
TEMPLE, DOUGLAS
VANDENBOGERD, NICK

B) BENEFITED EMPLOYEES AT DATE OF RATIFICATION

CARRICK, BARBARA
CIMOLINI, DEREK
EGAN, BEN

ELIA, GINO
FRIESEN, NICOLE
FROESE, DAVE
GOERTZEN, RANDI
GOODMAN, KATHLEEN
GOSSELIN, SERGE
GUZZl, GINO
HOLDER, JUSTINE
HOLDER, SHAUN

HORNQUIST, WAYNE
JANZEN, DUANE
LEVESQUE, LAURIE
MITCHELL, DOUGLAS
NELSON, TERRY
PETERSON, CAROLE
PITT, RONALD
SARABUN, ROY
SWITZER, SHARON
TURNER, SHIRLEY
WESTHAVER, BRUCE

C) UNBENEFITED EMPLOYEES AT DATE OF RATIFICATION

GOWANLOCK, WAYNE
MCNAUGHTON, ADAM

UPHILL, ALLISON

If an employee named on list B) or C) above, leaves the employment of the City before
retirement, the applicable list will be amended by removing their name there from.
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13:11 Duty to Accommodate

In circumstances where a member of the CUPE bargaining unit may be unable to perform
the regular duties of his/her position due to a mental or physical disability, the Employer
and the Union, together with the affected employee, shall meet to discuss and to consider
the available evidence regarding the existence and nature of the disability and, if
necessary, options with respect to the accommodation of the employee.

The parties agree to work together {o consider how the employee's disability can best be
accommodated without causing undue hardship to the Employer, the employee, or the
Union. The affected employee shall participate and cooperate fully in this process.

ARTICLE 14 SENIORITY

14:01 Seniority ts defined as the length of service in the bargaining unit of a regular emplayee
(full-time and part-time)

Seniority shall operate on a bargaining-unit-wide basis. The City shall maintain a seniority
list showing the date upon which each employee's service commenced. An up-to-date
senionty list shali be sent to the Union and posted on all bulletin boards in January of each
year.

14.02 (a) A regular employee shall continue to accrue seniority when absent from work
because of sickness, accident, layoff, or leave of absence approved by the City
An employee shall lose seniority and shall be considered no longer an employee
in the event:

0 hefshe is discharged for just cause and is not reinstated:

(i) he/she resigns;

(i) he/she is absent from work in excess of five (5) consecutive working days
without notifying the City unless notice was not reasonably possible or
without valid reason given to the City upon return to work:

(iv) he/she fails to return to work within seven (7) days of being notified by
registered mail that he/she is recalled to work;

(v) upon the expiry of recall rights;

(vi) the employee accepts any severance pay arising out of this Agreement or
the Employment Standards Act of British Columbia; or

(vii)  the employee accepts any position with the City outside of the bargaining unit,
except as expressly provided otherwise by this Agreement.

(b) If the Employer hires a retired employee they will be considered a new empioyee
and with a start seniority date commencing on new date of hire.

14:03 In the event the City shall merge, amalgamate, or combine any of its operations or

functions with another employer, the City agrees to the retention of seniority rights for all
City employees with the new empioyer.
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14.04 A candidate for a posted regular position who has worked 80 days as a temporary or
casual employee with the City in the twelve (12) months immediately preceding the date
of the posting, for the sole and exclusive purpose of bidding for the position, may total all
days worked as a lemporary or casual employee in the two (2) years immediately prior to
the date of the posting, and use such total as if bargaining unit seniority.

14:05 When two (2) or more employees commence work with the City on the same day, or their
seniority date under this Agreement otherwise commences on the same day, their relative
seniority shall be determined by a method of random selection mutually agreed between
the City and the Union

ARTICLE 15 LAYOFF AND RECALL

15:01 (a)

(b)

(c)

(d)

(e)

A lay-off shall be defined as a temporary, or indefinite, and involuniary

1 cessation of active employment of an employee, or
; the reduction of hours of work of a full-time employee, or
3 the reduction of 25% or more of a part-ime employee’s regularly scheduled
hours,

Role of Seniority in Layoffs - Both Parties recognize that job security shail increase
in proportion {o length of service. Therefore, 1n the event of a layoff, employees
shall be laid off in the reverse order of their bargaining unit-wide senionty. The right
to bump shall include the right to bump up or down or laterally providing that the
employee is qualified to perform the work of that position. Any employees
displaced by this procedure shall be entitied to the same bumping rights. Only
regular employees have the nght to bump. A regular employee who exercises their
right to bump will be afforded a 90 days worked familiarization period in this
position.

Advance Notice of Layoff - Unless legislation is more favourable o the employees,
the City shall notify regular employees who are to be laid off twenty-two (22)
working days prior to the effective date of layoff, or award pay in lieu.

Recall Procedure - Regular employees with recall to employment nights shall be
recalled in the order of their seniority provided that the employee is qualified to do
the work

No New Employees - New employees shall not be hired until those laid off have

been given an opportunity of recali provided that the employee s qualified to do
the work and provided the recall is within the recall penods stated in Arlicle 15.03.
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(f) During layoff, a laid-off employee with recall rights shall have access to any casual
or temporary work that might arise provided the employee is qualified, available
and willing fo perform the work. An offer of casual or temporary employment to a
laid-off employee with recall-to-employment rights shall not affect the recall-to-
employment rights or the recall penod whether the employee accepts the offer or
not. An employee who accepts such an offer will not be required to be given
advance notice of lay-off at the end of the period involved; however, in the event
that the offer of temporary work is for a period to exceed 25 working days, the
employee shall be considered as having been recalled

15:02 A regular employee who is laid off and who remains on the recal! list may continue on the

15:03

following benefit plans for the period of the lay-off

Medical Services Plan

Extended Health Benefits Plan including Optical, Prescription Drugs
Group Life Plan and AD & D

Dental Insurance Plan

The City will continue to pay its share of the cost of the premiums for a period of six (&)
maonths provided the employee pays his share. In order to continue on the plans beyond
the six-month period, the laid-off employee shall advise the Payroll Clerk, prior to the end
of the six-month period, of the employee's wish to continue, and the plans involved

The employee will indicate a choice of method of payment:

1. paying full monthly premium to the City prior to the 2nd day of the month being
covered (i.e. City receives payment for December coverage by December 2nd or
coverage is automatically cancelled); or

2 paying full monthly premiums to the City for the six months or one-year in advance

The City will not be required to make any payments of premiums where an employee is
elsewhere employed during any such periods of lay-off

A regular employee who is laid off, shall have recall to employment rights for eighteen (18)
months from the effective date of the layoff

A regutar employee who has been employed by the City continuously for five (5) years or
more and who is laid off, shall have recall to employment rights for twenty four (24) months
from the effective date of the layoff

An employee shall lose seniority and shall not be entitled to severance pay, if, after a
layoff, the employee fails to return to work within seven (7) calendar days, after being
notified by double registered mail to do s0, unless through sickness or other just cause. It
shall be the responsibility of the employee lo keep the City informed of the employee's
current address.
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Severance pay
Upon layoff a regular employee may choose to accept the following

a) two (2) weeks pay where the employee has completed a penod of employment of
at least six (6) consecutive months, and

b} after compietion of a period of employment of three (3) consecutive years, one (1)
additional weeks pay and for each subsequent completed year of employment. an
additional weeks pay up to a maximum of eight (8) weeks pay

(c) should lay-offs occur, an employee about to be laid off may elecl at the time of lay-
off, during, or at the expiry of recall rights accept severance pay. Once the
employee has advised the City lthat severance pay i1s accepled, any recall rights
shall immediately end

ARTICLE 16 HIRING, PROMOTION, AND TEMPORARY ASSIGNMENT

1601

16:02

16:03

16:04

Newly hired regular employees shall be considered on probation for a period of 60 days
worked from the date of hiring, to determine capability and suitability for the position and
for employment with the City. Durning the probationary period, these employees are
covered by the provisions of this Agreement except as specified otherwise. The
employment of such employee may be terminated at any time wilthout notice. Upon
successful completion of the probationary period seniority credits shall be effective from
the commencement of the probationary period. Such an employee shall also be credited
with seniority, the number of actual days worked with the City as a temporary or casual
employee backdated two years from the commencement of the probationary period

Prior to filling any staff changes or promotions covered by the terms of this Agreement,
the City shall notify the Union in writing and post notice of the position in the City's offices,
shops, and on all bulletin boards for a minimum of seven (7) days in order that all members
will know about the position and be able to make written application therefore. Such notice
shall contain the following information: nature of position; skills and ability; and required
knowledge and education, and wage and salary and/or range. No appointment shall be
given to any additionai employee until after such posting has been completed. Temporary
vacancies expected to be for more than four weeks in duration shall be posted in
accordance with this clause. A posting for a temporary vacancy shal! also indicate the
duration. At the end of a temporary assignment, a regular employee will return to the
employee's regular position. {Letter of Understanding #5 Re: Article 16.02
supersedes this article for the term of this agreement)

In making promotions the applicant with the greatest seniority and having the required
qualifications and ability to do the job, shall be awarded the position. The City shall
determine the qualifications and ability in a fair and equitable manner. If no employees
meet the requirement set out in this clause Article 16:05 will apply

The Union shall be notified of all appointments, hiring, layoffs, re-hirings, and terminations
of employment
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16:05 In case of promotion requiring higher qualification or certification, the City shall give

16:06

consideration to employees who do not possess the required minimum qualifications as
outlined in the job description but are preparing forfhave the prerequisites in order to obtain
qualifications prior to the posting period. Such employees will be given an opportunity to
qualify and to gain the required level of warking knowledge within six (6) months, uniess
a longer period of time 1s agreed to by both Parties, and will revert to their former positions
if the required qualifications and/or level of working knowledge is not achieved within such
time For clanfication purposes “preparing for/fhave the prerequisites” means the employee
will need to have been taking specific training/course work to meet the minimum
qualifications prior to the position being posted

If a regular employee is appointed (whether by promolion or transfer) to fill a position, the
employee shall be placed on trial in the new position for a period of sixty (60) days worked
Upon successful completion of the trial period, the employee shall be considered
confirmed in the new position. In the event the employee is judged unsuccessful during
the trial period, or if the employee chooses to return, the employee shall be returned to
the employee's former position. Any other employee moved as a resull of the appointment
shall also be returned to former position and anyone hired may be terminated without
notice

ARTICLE 17 TRAINING

17:01

17:02

17:03

The City will inaugurate and maintain a system of "on-the-job" training so that employees
shall have the opportunity of receiving training and qualifying for promotion, in the event
of & vacancy arising, to the position next senior to his own. Accordingly, senior employees
shall be allowed regular opportunities, duly authorized, to learn the work of such positions
during the regular working hours, by arranging with interested employees to exchange
positions for temporary periods without affecting the rate of pay of the regular employees
engaged in such work. Employees duly authorized to train for such jobs shall receive the
rate of pay of the position for which they are training, provided that such employees are
performing the job in the absence of the regular employee. Such training periods shall not
exceed thirty (30) training days for any one position

Where an employee is promoted to a new position as a result of the job-training program
set out in clause 17:01 of this Agreement the employee shall retain all previous seniority
with the City accumulated in any other department.

The City will provide the required time so that an employee may qualify for and/or maintain
hisfher cerification
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ARTICLE 18 SAFETY

18:01

18 02

18:03

18:04

The Union and the City shall cooperate in continuing and perfecting the safety measures
now in effect.

A Safety Commitiee shall be established and composed of two (2) representatives
appomnted by the City and two (2) representatives of the Union. The Safety Commitiee
shall hold meetings as requested by the City or by the Union, and all unsafe or dangerous
conditions shall be taken up and dealt with at such meetings. Minutes of all Safety
Committee meetings shall be sent to the Union, the City Council, and to the Workers'
Compensation Board, and posted on all bulletin boards. The Safety Commitiee shall
assure that all employees are made aware of the Workers' Compensation Board rules and
regulations that are perinent to the City's operations.

All Safety Committee recommendations shall be satisfactorily dealt with on a first prionty
basis

All employees working in any dirty or dangerous capacity shall be equipped with all
necessary safety tools, a fire extinguisher, safety equipment and protective clothing when
needed. A first aid kil shall be suppled by the City to each mobile unit

The following prolective clothing shall be supplied:

coveralls - two (2) parr leather apron

leather gloves as needed rubber gloves

rubber gloves {insulaled) rubber boots

rain suits (pants and jacket) corked overshoes (initially on a trial basis)

safety boots (CSA approved) for all regular full-time and regular part-time outside staff and
other employees if required - City will pay a safety boot aliowance of one hundred
($100.00) dollars per calendar year, effective the first payday in January.

Non-prescription safety glasses be available for certain jobs.

Inside workers: An annual clothing allowance of one hundred ($100.00) dollars unless a
uniform 1s supplied.

Arena Winter bools for work on ice, Distinguishabie uniform or jacket

) No employee shall carry out or cause to be carried out any work process or operate
or cause to be operated any tool, appliance or equipment when that employee has
reasonable cause to believe that to do so would create an undue hazard to health
or safety of any employee.

—

(i) Pursuant to clause (i), an employee who refuses to carry out a work process or
operate a tool, appliance or equipment shall forthwith report the circumstances of
the unsafe equipment to his supervisor and/or Employer.
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The supervisor receiving the report made under clause (n) shall forthwith

investigate the matter and

a) ensure that any unsafe condition is remedied without delay, or

b) if in his opinion the report is not valid, he shall so inform the employee who
made the report

When the procedure under clause (i) does not resolve the malter and the
employee continues to refuse to carry out a work process the supervisor will
investigate the matter in the presence of the employee who made the report and
in the presence of:

a) an employee representative of the Safety Committee; or

b) an employee who is selected by the Union; or

c) when there 1s no Safety Committee or the employee i1s not represented by
the Union, any other reasonably available employee selected by the
employee.

When the investigation under clause (iv) does not resolve the matter and the

employee continues to refuse to carry out a work process or operate a tool,
appliance or equipment, both the supervisor and the employee shall forthwith notify
an Officer of the Workers' Compensation Board who shall investigate the matier
without undue delay and issue whatever orders he deems necessary.

No employee shall be subject to disciplinary action because he has acted in
compliance with this Article or an Order made by an Officer of the Workers'
Compensation Board.

Temporary assignment to allernative work at no loss in pay to the employee unti
the matter in clause (i) is resolved shall be deemed not to constitute disciplinary
action

Proper accommeodations, including washrooms, shall be provided for the employees to
have their meals and keep their clothes

18:06 The City agrees that it will not use surveillance cameras and related equipment, including
audio equipment in employee occupied areas during normal working hours without the
knowledge of the employees in the work area and the Union
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ARTICLE 19 GRIEVANCE PROCEDURE

19.01

19:02

19:03

19.04

19:05

Wherever the word "days" is used in this Article with reference to length of time, it shall
mean working days unless otherwise specified. Working days means the days that City
Hall is open to the public between Monday and Friday

A grievance shall he defined as any differences arising between the parties concerning
the interpretation, application, operation, or any alleged viclation of this Agreement,
including any question as to whether any matter is arbitrable Al grievances shall be
settled without stoppage of work in the following manner

Stage 1 A grievance shall be initiated within thirty (30) days of the facts giving rise lo
the grievance becoming known to the Union. Failure to reach a satisfactory
settiement within two (2) day after its submussion, the dispute may be referred
to Stage 2.

Stage 2 The employee or employees concerned, with ther Union Steward in
attendance, shall meet with the department head and shall submit the
grievance in writing. Failing {o reach a satisfactory settlement of the dispute
within five (5) days after submission to the depariment head, the dispute may
be submitied to Slage 3

Stage 3. The General Grievance Committee of the Union shall meet with a committee
of the Corporation Council within five (5) days of a writlen request for such a
meeting. Failing to reach a satisfactory setflement of the dispute within (10)
days after such a meeting, the dispule may be submitted ic Arbilration as per
Article 20

The procedure for settling disputes set out in this Article shall be strictly adhered to, but
where a dispute involves a question of general application, suspension or dismissal, the
Corporation and the union may agree {o bypass Stages 1 and 2. The time imits provided
in this Article may be extended by mutual agreement.

Policy Grievance

Where a dispuie involving a question of general application or interpretation occurs, or
where a group of employees or the Union has a grievance, Stage 1 of this Article may be
bypassed

The city shall have the nght to submit any dispute regarding the interpretation of or
violation of this Agreement to the Executive Officers of the Union. Failing a satisfactory
settlement within ten (10) days of the submission, the City shall have the right, upon giving
five (5) days notice in wnting to the Union, to refer the dispute lo a Board of Arbitration
constituted in accordance with Article 20
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ARTICLE 20 ARBITRATION

20001

20:02

20:03

20.04

The dispute shall be submitted to a Board of Arbitration which shall consist of three
members, one (1) to be selected by the City; one (1) to be selected by the Union, and one
(1) to be a mutually acceptable person, who shall act as Chairperson of the Board, to be
chosen by the two (2) persons thus selected within five (5) days of their appointment. Such
third member shall be chosen having due regard to his or her impartiality and his
gualifications in the interpretation of agreements. In the event the City and the Union are
unable lo agree upon selection of the Chairperson of the Board, then either Party may
request that the Director of the Collective Agreement Arbitration Bureau appoint the
Chairperson pursuant o Section 86 of the Labour Relations Code of British Columbia.
Subject to written agreement between the Parties, a grievance arbitration may be heard
by a single arbitrator. The single arbitrator shall possess the same powers as an arbitration
board.

The dectsion of the Board of Arbitration or of a majority thereof with respect to the dispute
shall be final and binding upon the parties, but in no event shall the Board have the power
to alter, modify, or amend any part of this Agreement in any respect. The decision of the
Board shall be given no later than fourteen (14) days afler conclusion of the hearing, or
such longer penod as may be mutually agreed to by the parties involved in the dispute

Each party shall pay the expenses of the member of the Board of Arbitration chosen by it
and all expenses incurred in connection with the presentalion and preparation of its own
case, but the parties shall share equally the expenses of the Chairman of the Board.

Irregularity
Throughout the grievance and arbitration procedure no grievance shall be deemed invalid
by reason of defect in form, technical irregularity or procedural error and the Board of

Arbitration or single arbitrator shall have the power to relieve against such conditions on
such terms as may be just and reasonable.
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ARTICLE 21 DISCRIMINATION/SEXUAL/PERSONAL HARASSMENT
21:01 No Discnmination

The City, its servants and agents, agree that there shall be no discrimination, interference
restriction, or coercion exercised, or practiced, with respect to any employee regarding
employment or any term or condition of this collective agreement because of the race,
colour, ancestry, place of ongin, political belief, religion, marital status, family status,
physical or mental disability, sex, sexual orientation or age of that person or any other
circumstance listed in the Human Rights Code of British Columbia or by reason of hisfher
membership in a labour union

2102 Sexual/Personal Harassment

a The Employer and the Union recognize the right of all employees to work in an
environment free from sexual and personal harassment. Any complaint alieging
sexual or personal harassment shall be treated seriously and n strict confidence
and may be addressed through the grievance procedure commencing at stage 3
of the gnevance procedure

Sexual Harassment shall be defined as any sexually oriented practice that
undermines an employee's health or job praclice, or endangers an employee's
employment status or potential Cases of sexual harassment shall be considered
as discrimination and eligible to be processed as a gnevance commencing at stage
3 of the grievance procedure.

Personal harassment shall be defined as repeated intentional, offensive comments
or actions deliberately designed to demean and belittie an individual or cause
personal huriliation. Cases of personal harassment shall be considered as
discrimination and eligible to be processed as a grievance commencing at stage 3
of lhe grievance procedure

b. An arbitrator hearing a grievance arising out of this Article 21 shall have the
authonty to

{i) uphold or dismiss the grievance; and/or

(i) return the 1ssue to the City to determine the appropriate disciplinary penalty
concerning any employee in the bargaining unit, and

(i) retain jurisdiction to resolve any issues with respect to the imposition of any
discipline by the City of any employee in the bargaining unit or any other
matter related to the case; and

(v) make such further orders as may be necessary to provide a final and
binding resolution of the grievance.
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ARTICLE 22 PERFORMANCE NOTICES AND PERSONNEL FILES

22:01

22:02

Wherever a supervisor deems it necessary to censure an employee for substandard work
or contravention of the Employer's Policy as laid down in the CITY OF FERNIE Policy
Manual an employee performance notice will be issued to the employee with copies to the
City Administrator's Office, Secretary of the Union and to the Shop Steward.

Performance notices in employee's file shall be removed after a twenty four (24) month
period providing that a reoccurrence of a similar offence does not occur within the twenty
four (24) month period, except in the case(s) of personal or sexual harassment, which
shall remain on the employee's file.

An employee shall have the nght, by appointment, o have access 1o and review hisfher
personnel file and shall have the right to respond in writing to any document contained
therein, such a reply becoming part of the permanent record

ARTICLE 23 JOB SECURITY

23:01

23:02

23:03

23:04

23:05

Any employee covered by this Agreement who has given good and faithful service to the
Employer, and who, through advancing years or temporary disablement is unable to
perform his regular duties, shall be given the preference of any light work available at the
salary payable at the time for the position to which he is assigned.

Every contract made by the Employer for any municipal work shall be subject to the
provisions of the Local Government Act. The Employer shall not contract out work where
it results in the layoff or reduction of hours for any employee or failure to recall of a laid off
regular employee who has recall rights.

No Strikes or Lockouts

There shall be no strikes or lockouts during the term of this Agreement in accordance with
the Labour Relations Code.

Indemnification

The City shall indemnify employees against any claim for damages arising out of the lawful
performance of the employee's duties, and shall pay legal costs; all in accord with the
City's By-law concerning indemnification of employees

Job Security

No regular employee covered by this Agreement shall lose his/her job or suffer reduction
in regular working hours as a result of the City contracting out any work. The City agrees
that any work or services presently performed by the bargaining unit shall not be
contracted out except in cases of emergency when no bargaining unit employee is
available.
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To clarify, the intent is not to expand or contract the size of the bargaining unit. This letter
does not affect the past practices of the City to contract out work (for example: trucking of
snow during peak periods, large asphalt repairs, large engineering projects, major
equipment repairs, warranty work, current contract janitorial services, etc.). This language
also does nol provide assurance of overtime for bargaining unit members. As well, the
conditions of this letter do not preclude the City from the layoff of employees, nor is d
intended that the City would be required to invest in additional capital or equipment or
make uneconomic decisions,

Notwithstanding the above. by mutual agreement, the parties may agree to the contracting
out of work currently performed by the bargaining unit
ARTICLE 24 LABOUR MANAGEMENT COMMITTEE

2401 A Joint Labour/Management Committee shall be established consisting of up to three
representatives of the Union and up to three representatives of the City.

24 02 The Joint Committee shall concern itself with discussing issues relating o the workplace
that affect the Parties or any employee bound by this Agreement, with probiems and
potential problems involving the Parties, but not with grnievances, and shall have the power
only to make recommendations to the Union and the City

2403 The Joint Committee shall meet al the written call of either Party, for a siated purpose,
within seven (7) days of the call
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ARTICLE 25 JOINT CONSULTATION AND ADJUSTMENT PLANS

2501

25:02

2503

25:04

25:05

If the City introduces or intends to introduce a measure, policy, practice or change that
affects the terms, conditions or security of employment of two or more regular employees,
the City shall give notice to the Union at least 80 days before the date on which the
measure, policy, practice or change is to be effected; and the Parties agree to be bound
by the provisions of Section 54 of the Labour Relations Code.

{a) The City, after consultation with the Union, instead of dismissing an employee
because of change as defined in this Arlicle may elect to retrain the employee for
such period of time as the City thinks fit After the training period the employee
shall have two (2) months to adapt fulty to the new position and if the employee
does not so adapt the employee may be dismissed by the City

{b) If an employee who is displaced by change as defined in this Article is retrained
for, or takes a position with the City that is at a lower rate of pay, the employee
shall be entitled to only one-half (1/2) of the pay increases given to the new position
until the employee’s rate of pay becomes the same as that provided for the new
position

Under this Article no additional employees shall be hired by the City untit the provisions of
Article 14 (Seniority), Article 15 (Layoff and Recall) and Article 16 (Hiring, Promotion and
Temporary Assignment) have been adhered to.

(a) No regular employee shall be dismissed because of change as defined in this
Article except upon one (1) week's notice, pay included, for each year of service,
with a maximum of four (4) weeks, during which time the employee will be allowed
up to five (5) hours per week with pay for the purpose of job interviews. No less
than two (2) days prior to the expiration of the aforesaid period of notice the
employee shall inform the City of the election 1o receive severance pay as herein
provided or to be laid off in accordance with Article 15 of this Agreement.

{s)) If the employee elects to receive severance pay the employee shall lose seniority
in accordance with Article 14 of this Agreement and even if rehired by the City at
a later date shall not again be entitled to severance pay as provided in this Article.

{(c) The severance pay payable (in addition to the Agreement provisions) to an
employee pursuant to this Article shall be one (1) month's pay at regular rates for
each three-(3) full years of service completed by the employee. PROVIDED
HOWEVER, that the severance pay shall not be less than one (1) month's pay or
more than three (3) month's pay.

Notwithstanding anything contained elsewhere in this Agreement any employee has been
laid off for two (2) manths or more prior to the introduction of a change as defined in this
Article shall be deemed not to be affecled by the change as defined in this Article and will
nol be entitled to any of the benefits provided for in this Article. '
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ARTICLE 26 LOSS OF LICENSE

26:01

It is agreed that a regular employee who loses a driver’s license or has the driver’s license
restricted and whose job description has a requirement for a valid B.C. Driver's license,
shall be provided with alternate work at the same or lower classification. if more than two
employees access this provision at the same time, those beyond two shall be
accommodated, provided this does not cause undue hardship for the City. The employee
shall be paid in accord with the rate for the new classification to which reassigned. Upon
restoration of the license, the employee will be returned to the classification held
immediately prior to the reassignment.

ARTICLE 27 TERM OF AGREEMENT

27.01

27:02

Term. five (5) years - March 1, 2015 to February 29, 2020

This Agreement shall remain in effect until the last day of February, 2015 from its effective
date, but shali not terminate at the expiration of that period unless notice in writing of the
termination has been given by one party to the other within four (4) months but not less
than two (2) months immediately preceding the date of expiry. If no such notice 1s given,
this Agreement shall remain in effect until terminated by either party upon notice in writing
given within four (4) months but not less than two (2) months immediately preceding the
date of expiry. Either party may within the period of four (4) months immediately preceding
the date of expiry of this Agreement, by nolice require the other party to commence
collective bargaining

Printing of Agreement
The Union will be responsible for the amending and drafting of the Collective Agreement

and the costs associated with the printing and supply of the Collective Agreement will be
borne by the Employer.

ON BEHALF OF:

The Canadian Union of Public The Corporation of the City of Fernie:
Employees Local 2093,
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SCHEDULE A CLASSIFICATIONS AND PAY RATES

Student : 15.71 15.98 16,22 16.55 16.88
Labourer / Janitor 30.10 30.63 31.09 31,71 32.34
Operator 1 32.08 3264 33.13 33.79 34 47
Maintenance 1 32.08 32.64 33.13 33.79 34.47
Cperator 2 32.64 3321 3371 34.38 35 07
Maintenance 2 32.64 3321 33.71 34.38 3507
Operator 3 33.48 34.06 3457 3526 3597
Mantenance 3 33.48 34 .06 3457 35.26 3% g7
Operator / Maintenance 3 Cerified 33.98 3457 3509 35.79 36.51
Technologist 35.57 3619 36.73 37.47 3822
Journeyman 35.57 36.19 36.73 3747 38 22
Planning Tech 3557 3619 3673 37.47 3822
Senior Technologest 38.01 3867 39 25 40.04 A0 .84
Worlking Foreman 1 38.01 3867 3925 4004 a0 84
Working Foreman 2 4037 4108 4169 4253 4338
Maintenance Management & Purchasing Clerk 33.98 3457 35.0% 3579 3651
Sr Maintenance Management & Purchasing Clerk 3557 3619 36.73 37.47 38.22
Rink Attendant / Ticket Taker 12.73 12.95 13.15 1341 1368
Beautification Attendant 15.71 1598 16 22 16.55 16.88
Municipal Clerk 1 29.53 30.05 30.50 31.11 31.73
Municipal Clerk 2 31.60 32.15 32.63 3329 33.95
Municipal Clerk 3 36.61 37.25 37.81 38.56 39.33
Accounting Technologist 40.29 41.00 4161 42.44 43.29
Buiding Inspector — Level 1 {Training) 35.57 36.19 36.73 37.47 3822
Building Inspector — Level 1 (Certified) 38.01 38.67 39.25 40.04 40.84
Building Inspecior 42.54 43.29 43.94 44.82 4571
Bylaw Enforcement Officer 33.98 34.57 1509 35,79 36.51
Engineering Student 0-1 year 15.71 15.98 16.22 16.55 16.88
Engineenng Student completed 1% year 16.73 17.02 17.28 17.62 17.97
Engineenng Student completed 2" year 17.75 18.06 1833 18.70 19.07
Engineering Student completed 3™ year 18.77 19.10 19.38 19.77 20.17
Engineering Siudent completed 4™ year 19,79 20.13 20.44 20.85 21.26

Those employed as Rink Altendant or Ticket Taker shall be casual employees. The duties and
responsibiliies which can be assigned to them shall continue 1o be similar to the duties and responsibilities
assigned in the past. The “Hours of Work” and "Overtime Standby” and “Callback” articles in this collective
agreement shali not apply to them and no premiums or differentials shall he payable
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APPENDIX 1, CLASSIFICATIONS AND PAY RATES WHICH INCLUDES SCHEDULE B, C&D

Kguatic Staff 1-Mar-15 1-Mar-16 Date of 1-Mar-17 1-Mar-18 1-Mar-12

| Ratification

' 2.0% 1.75% 1.5% 2.0% 2.0%
Aquatic Supervisor 2607 2653 30.72 31.18 3180 32.44
Lifeguard / Instructor 2 2319 23860 24.80 24 97 2547 2598
Lifeguard / Instructor 1 2174 2212 2310 2345 2392 24 .39
Lifeguard: (Those employees wha are not 18 50 1878 1915 1954
qualfied as a Lifeguard/Instructor) Once !
an employee achieves Lifequard/Instructor |
qualfications  therr  classification is
upgraded. If a Lifeguard Instructor refuses
to Instruct classes and only accepis
Guarding Shifts they will be paid the

._Lifeguard Rate —
Aquatic Attendant 12.73 12 95 1335 TBD TBD TBD
Cashier / Receptiorust 2 22 55 2295 2328 2376 2423
Cashier / Receptionist 1 2044 20.80 2111 21.53 21.96
Day Camp Leader 16.30 16.58 16.83 17.17 17.51
Day Camp Coordinator 19.38 1972 2001 2042 20.82

~Aguatic Attendant wage will be the BC Provincial hourly minimum wage plus $2.50/hr.
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“APPENDIX A"

AQUATIC STAFFING

This Appendix applies to the staff at the Fernie Aquatic Centre

1 Schedules

a)

Schedule B includes regular employees in the classifications:

0 swN

Aquatic Supervisor
Lifeguard/Instructor |
Lifeguard/instructor I
Cashier Receptionist Il
Cashier Receptionist |

Schedule "C" includes,; employees hired into the following classifications after
dale of ratification, December 23, 2016, and employees who were previgusly
Schedule "D” employees whose status has change as per section 1 ¢) of this

Appendix.

BwNn -

Lifeguard/lnstructor | (Casuals Employees)
Lifeguards {Casual Employees)
Cashier Receptionist | (Casual Employees)
Aguatic Attendant

Schedule D includes the following grandfathered employees:

Madalon Burnett

Astrid Bloemink

Allison Anderson

Nathalie Perrault

Lauren Samycia

Glenda Dobrzanski

Helena De Jong

Alex Beswick

Marie-Kristine Laundry

Thea Gimard Emma Thibodeau Amy DeMarchi
Tyler Bush Charlotte Higgins Sara Stewart
Jessica Meadows Ryley Johnson Pattie Malmas
Taylor Syrja Nathan Jeffery

Ashley Steen Sophia Loewen

Jamie Ray

Emma Christie

Hudson Malmas

Sarina Jeffery

Caroline Forest

Fynley Kuijt

Marnie Carroli

Nikita Paskiewich
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1) Employees in Schedule "D are required to be available for at least four
{4) shifts per month to maintain their Schedule "D" status

H) If an employee cannol maintain the required availability their status will be
change to a Schedule "C” employee.

) A listed employee may voluntarily change their status from Schedule "D”
to "C”

Iv) Once a listed employee becomes either a Schedule "A", "B" or 'C
employee or their employment with the City ends theirr name will be
removed from the “grandfathered” list.

Seniority Calculatigns

a)

b)

c)

Schedule "B" employees will accrue senionty as per Article 14 of the Colleclive
Agreement

Schedule "C" employees will accrue senionty based on the number of actual hours
they have worked in the Aquatic Centre. Upon attaining permanent status lhe
employee’s seniority date will be back dated by the number of hours worked.

Scheduie 'D" employees will accrue seniority as per Aricle 14 of the Collective
Agreement

Layoff and Vacancies

a)

Layoff

In the event of lay-off, Schedule "B" employees will only be able to exercise their
bumping nights within the Aguatic Centre. Conversely, in the event of lay-off,
employees covered under Schedule "A" would not be able to exercise therr
bumping rights within the Aquatic Centre

Filling Vacancies

) Schedule "B" and "D" employees may use their senionty to apply for any
vacancies that are posted by the City. However, Schedule "A" employees,
would have first opportunity to fill vacancies covered under Schedule “A”
before Schedule "B" and "D" employees. If no one from Schedule “A”
applies for vacancies covered by Schedule "A", Schedule "B" and "D"
employees would have first opportumity 1o fill vacancies before people off
the street, provided they have the qualifications and ability to perform the
duties of the job
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1)) If a Schedule "B" or “D" employee is the successful applicant for a
temporary/casual position in Schedule “A" they shall continue to accrue
Schedule “B" or "D" seniority, as applicable for the duration of the
temporary/casual position. In the evenl a Schedule “B” or "D" employee is
the successful applicant for a regular fulltime or part-time position they
would immediately begin to accrue Schedule "A” seniority. Their overall city
senionty would be a combined Schedule "B or “D"/Schedule "A" seniority
and will be used for the purpose of vacation entitiement and pension
accrual. The same principle would apply to a Schedule "A" employee who
applies for a temporary or regular position in Schedule "B".

i} Schedule “C" employees may use their seniority only for bidding purposes
into a Schedule "B" position listed in this Appendix.

4, Entitlements and Definitions

Aquatic Centre employees’ entitlements and definitions are indicaled below
a) Permanent Schedule "B" Employees

) Regular Full-Time Employees

This is a Schedule "B" employee who has successfully completed probation
and who works the regularly scheduled forty (40) hour work week. These
employees are entitled to all the rights and benefits as outlined in this
Agreement except as specified otherwise

i) Regular Part-time Employees — 22 to 40 hours

This is a Schedule “B" employee who has successfully compleled probation
and who works a minimum 22 hours per week to a maximum 40 hours per
week. These employees are entitied 1o all the rights and benefits as
outlined in this Agreement except as specified otherwise.

i) Regular Part-time Employees — 15 to 22 hours

This is a Schedule “B" employee who has successfully completed probation
and who works a minimum 15 hours per week to a maximum 22 hours per
week. These employees are entitied to all rights under this Agreement with
the exception that they will receive an additional seven (7%) percent pay in
lieu of benefits as outlined in Articles 13:01, 13:02, 13:05, 13:08, and 13:07.
These employees will receive annual vacation entitlement as per the
Employment Standards Act of British Columbia.
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Probationary Employees

A person hired to become a regular full-time employee or regular part-time
employee in Schedule “B" and who is serving the probationary period as
provided in this Agreement. These employees are covered by the
provisions of this Agreement except as specified otherwise

b) Non-Permanent Employees

a.

Casual Employees

A Schedule "C" employee is an employee who is employed on an “on-call”
basis to cover absence due to sick leave, vacation leave, or any approved
absence or 10 augment the regular workforce during peak times. These
employees are entitled to all the rights outlined in this Agreement except
as speciiied otherwise.

This employee will receive an additional seven (7%) percent in lieu of
benefits as outlined in Articles 11, 13:01, 13:02, 13.05, 13.06, and 13:07
Upon attaining permanent status the employee’s seniority date will be back
dated by the number of hours worked

Grandfathered Casual Employees (Schedule D)

A Schedule ‘D" employee is an employee who is employed on an "on-call"
basis to cover absence due to sick leave, vacation leave, or any approved
absence or to augment the regular workforce during peak times. These
employees are required to be available for at least four (4) shifts per month
fo maintain their Schedule "D status. These employees are entitled to all
the rights outlined in this Agreement except as specified otherwise.

This employee will receive an additional seven (7%) percent in lieu of
benefits as outlined in Articles 11, 13:01, 13.:02, 13:05, 13.06, and 13.07

Employees who are classified as regular part-time Ifeguard / instructor 1 or II's,

casual lifeguards and lifeguard/instructor I's will also be required to attend, at a
minimum, one paid in-service training session every two calendar months.

Page 42



CITY OF FERNIE / CUPE LOCAL 2093
Collective Agreement March 01, 2015 - February 29, 2020

b. The City will maintain a manning level at the Fernie Aquatic Centre of:

I One (1) Fuil-time Cashier / Receptiorust Il (benefited)

i, One () Part-time Cashier / Receptionist | (benefited)

. One () Full-time Aquatic Supervisor (benefited)

v Two (2) Full-time Lifeguard / nstructor II's (benefited)

V. One (1) Regular Part-time Lifeguard / Instructor Il (benefited)
Guarantee minimum 22 hours per week o a maximum 40 hours per
week

vi.  Three (3) Regular part-lime Lifeguard / Instructor I's (un-benefited)
Guarantee minimum 15 hours per week and not to exceed 22 hours
per week

viL.  Additional Casual Lifeguard / Instructor I's, Lifeguards and Cashier /
Receptionist I's to {ake up remaining hours.

cC. Hours of Work

The normal work week for the city of Fernie Aquatic Centre employees shall fall
between the hours of 500 am and 12 00 midnight seven days a week. The
regutar work day shall consist of not more than (8} eight consecutive hours per
day, exclusive of a meal break, not less than a half (1/2) an hour, or, paid lunch-
on the fly, to be taken at, or near as possible, to the middle of the employee’s hours
of work. Overtime will apply afier (8) eight hours per day or (40) forty hours per
week.

However, the hours of work may be scheduled on a split shift basis within a
maximum twelve (12) hour period. The mimmum hours per shift for Lifeguard /
Instruclors, Aquatic Attendants and Cashier / Receptionists shall be two (2) hours.
The maximum time spent on the pool deck for Lifeguards/Instructors and
Lifequards shall not be grealer than one and a half (1.5) hours without a change
of duties or break. During the one and a half (1.5) hours on the pool deck
employees will be allowed to periodically rotate through a sitting position (lifeguard
chair) to allow a break from standing. The Employer shall endeavor to minimize
the frequency, which split shifts occur.

d Shift schedules shall be posted on the Aquatic Centre bulletin boards (7) seven
calendar days in advance. Twenty-four hours’ notice shall be given to an employee
before the change of a scheduled shift Once a shift schedule has been set,
changes will only be made for reasons of facility booking changes, sickness, and
accident or an authorized leave of absence. The principal of seniority shall apply
to shift schedule changes.

e Re-Certifications - The Employer agrees to pay the fees assessed by the
respective Societies required for re-certification of qualifications as indicated in the
Aquatic Centre employees' job description.

For qualifications not specifically listed in the job description, the Employer agrees
to pay for the following fees for re-certification under the same conditions as listed
above and to maximum number(s) as listed below: (see chart)
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In the event when the number of employees certified exceeds the maximum
number listed, only those employees who taught the highest number of courses,
in a two (2) year period, to the benefit of the Aquatic Centre will have their re-
certification fees paid under the same condition as listed above and the maximum
number of employees listed

Qualifications

Sponsoring Society

Maximum # paid for any two
year period.

| Aquafit

BCRPA ar equivalent

6

National Lifeguard Service
Award Instructor

Lifesaving Society of Canada

National Lifeguard Service
| Service Award Examiner

Lifesaving Instructor Trainer

Branch Trainer

Lifesaving Society of Canada

Maximum of 2 staff members
between these two
cerifications

1

1

Walter Safety Instructor
| Trainer
Masler Instructor Trainer

| First Aid Instructor

First Aid instructor Trainer

Canadian Red Cross Society

1

1

Maximum of 4 staff members
between these two certificates

“Same as above”

Water Polo Coach

NCCP & BC Water Polo
Assoc.
Or equivalent

In the event that these
coaching positions are taken
over by a club or team, the
employer will not pay any fees
assessed with maintaining
these specific awards.

Synchronized Swimming
Coach

NCCP & BC Synchronized
Swimming Assoc. or

“Same as above”

equivalent |
Springboard Diving Coach NCCP & DIVE BC or “Same as above” ’
equivalent |

f Uniforms - The empioyer will supply uniforms (shirt and shorts) for regular full-time

and part-time Lifeguards/Instructors. On the 1% of January each year the City will
provide the following annual clothing allowance for swimsuits: fifty (350.00) dollars
for non-regular employees;, one hundred ($100.00) for regularly scheduled
employees Once each calendar year, the City will also provide a deck footwear
allowance of fifty ($50.00) dollars for employees in sections 3.1 a) i, iv, v and wi
upon proof of purchase

g. Premiums - Teaching:. An employee wiil be entifled to a teaching premium of
$2.00/hr, one (1) hour minimum, for time spent teaching all courses / classes that
require qualfications that are beyond those specifically stated in the employee's
job description. For clarificatton purposes this means qualifications that are
deemed essential in the job description

h. Lifeguards — employees in this classification may only perform lifeguarding duties.
The employer agrees that employees who are classified as Lifeguard/Instructors
will be offered available hours before hours are scheduled for employees classified

as Lifeguards.
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Shift 1 2 3 4 5 6 7 8 9 10 | 41 | 12 | 13 | 14
A A X X D D D | X X D D D D | X X
B D X X X A A | A A X X D b1 DX
c X A A A X X | D b X X X AL A LA
D X b D D D X | X X A A A X | X D
Shift 15 | 16 {17 | 18 19 | 20 | 21 | 22 {23 | 24 | 25 | 26 | 27 | 28
A X A A A X X 1 D D X X X Al A A
B X D D D D X | X X A A A X | X D
C A X X D D D | X X D D D D | X X
D D X b ! X A A A A X X D D | D | X

Page 45



CITY OF FERNIE / CUPE LOCAL 2093
Coilective Agreement March 01, 2015 - February 29, 2020

LETTER OF UNDERSTANDING # 1

Between
C.UP.E. LOCAL 2093
And

THE CORPORATION OF THE CITY OF FERNIE

RE: Payment of WCB & WI Claims

it1s agreed that the following practice will continue:

1.

All benefits paid under Workers' Compensaltion Board and Weekly Indemnity (short-term})
claims are processed through the City's payroll system

The employee making such a claim will continue {o receive a pay cheque frem the City
on the same payday as other employees, until work is resumed or other arrangements
made, except as provided in Aricle 13 05;

The employee will have deductions made for superannuation. UIC, CPP, income tax, etc
and any other scheduled payroll deductions (such as property taxes, Canada Savings
Bonds);

Benefil cheques received from WCB and the WI carrier must be endorsed and turned over
to the City as soon as received by the employee,

At the end of the claim period, the payments made {o the employee by the City must equal
the amounts returned to the City from the benefit cheques from WCB and the W! carrier
and any outstanding amount is the responsibility of the employee to be paid to the City, or
the City to be paid {o the employee (afier taking into account any additional amount
payable to the employee as a result of the contractual agreements with CUPE).

For details of the coverage for Weekly Indemnity (short-term) refer to Article 13.05 of the
collective agreement.

In the event that the City has paid the Weekly Indemnity Benefit or WCB benefit and the
emplayee fails to repay the City the Weekly Indemnity Benefit or WCB benefit and any
other amounts paid by the City upon receipt of payment from the insurance carrier or WCB
as the case may be, or in the event that the insurance carrier denies the claim for the
Weekly Indemnity Benefit or WCB benefits are denied and the City has paid the employee
pursuant to paragraph 2 hereof, then the City shall deduct a maximum of twenty (20%)
percent from the net pay of such employee in each subsequent pay period, after twenty-
one (21) calendar days of the resumption of work subsequent to illness or injury. Such
deductions shall continue until the full Weekly Indemnity or WCB benefit is paid back to
the City.

Page 46



CITY OF FERNIE / CUPE LOCAL 2093
Collective Agreement March 01, 2015 - February 29, 2020

LETTER OF UNDERSTANDING # 1 (continued)

ON BEHALF OF:

ThefCorporationjof the City of Fernie:

The Canadian Union of Pubbhic
Employees Local 2093

Gutvy Y
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LETTER OF UNDERSTANDING # 2
Between
C.UPE LOCAL 2093
And

THE CORPORATION OF THE CITY OF FERNIE

RE: Chailenged Workers (Beautification Attendant)

The City, from time to ime, may wish to employ up to three (3) ‘challenged workers” who have
been recommended by the BC Department of Social Services (or similar agencies) to perform
incremental meaningful work (such as picking up litter). Such employees would be casual
employees or temporary emplayees, would be under the supervision of one of the foremen, and
would be paid at the rate of “Student” Should the Cily wish {o proceed with such employment
opportunities, the matler will be presented to the Labour/Management Commitiee, each time, for
consideration and approval Such approval will not be unreasonably withheld

ON BEHALF OF:

The Canadian Union of Public TheCorporationjof the City of Fernie:
Employees Local 2093:

Mzl

-
cn—-'_ rJ Fd

Dated: F‘Z@Q "f—?
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LETTER OF UNDERSTANDING # 3
Between
C.UP.E. LOCAL 2093
And

THE CORPORATION OF THE CITY OF FERNIE

Re: Summer and Winter Schedules for Public Works Weekend Shift Personnel
The shifts as explained below may be amended upon mutual agreement in writing.
Summer Schedule (April - November)

. Afternoon Shift Monday - Friday 1:00 pm — 9:00 pm, one half (%) hour paid lunch to be
taken between 4™ & 5" hour of the shift.

» Woeekend shift Saturday & Sunday 10:00 am — 7:00 pm, 1 hour unpaid lunch to be taken
between 4* & 5™ hour of the shift.

Winter Schedule (November - April)

) Afternoon Shift 4:.00 pm ~ 12: 00 am, one half {1/2} hour paid lunch to be taken between
the 4" and 5" hour of the shift.

. Dayshift 7:00 am - 4.00 pm, one (1) hour unpaid lunch to be taken between the 4" and
5" hour of the shift.

Note. The above schedules only apply to the four (4) Public Works Weekend Shift Personnel
posted in these positions.

All other terms and conditions of the Collective Agreement will apply.
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LETTER OF UNDERSTANDING # 3 (continued)

PUBLIC WORKS WINTER SCHEDULE -~ NON ROTATING

(Employees shall choose the shift by seniority)
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ON BEHALF OF:

The Corporatign of the City of Fernie:

The Canadian Union of Public
Employees Local 2083;

fet

Dated:
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LETTER OF UNDERSTANDING # 4

Between
C UPE LOCAL 2093
And

THE CORPORATION OF THE CITY OF FERNIE

Re Equipment Operation Capability Committee

The Parties agree o form a committee to review and discuss a process for assessing capability
for equipment operation and if agreeable, to provide a recommendation to the Parties for
ratification. The committee would be comprised of two (2) members of management and two (2)
members of the Union. The time spent on this committee will be considered as time worked. The
Parties agree that this committee wili meet within thirty (30) days of the date of ratification of this
Agreement

ON BEHALF OF

The Canadian Union of Public
Employees Local 2093;

Tzry

Da;ted: [@ ?g?’é 7
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LETTER OF UNDERSTANDING # 5

Between
C UP.E. LOCAL 2093
And

THE CORPORATION OF THE CITY OF FERNIE

RE: Article 16:02

The Parties agree that the wording of article 16.02, as expressed n this letter will temporarity
replace article 16:02 of the collective agreement until this Letler of Understanding expires. At that
time article 16:02 in the body the Collective Agreement will again be in effect

16:02 Prior to filing any staff changes or promotions covered by the terms of this Agreement,
the City shall notify the Union in wrniting and post notice of the position in the City's offices,
shops, and on all bulletin boards for a minimum of seven (7) days in order that all members
will know about the position and be able to make written application therefore. Such notice
shall contain the following information: nature of position; skills and ability, required
knowledge and education, and wage and salary and/or range. No appointment shall be
given lo any additional employee until after such posting has been completed. Temporary
vacancies expected to be for more than four weeks in duraiion shall be posted in
accordance with this' clause subject o the operational requirements of the City. if the
temporary vacancy Is not filled the Employer will not contract out any of the work that
would be performed if the vacancy were filled, except by mutual agreement with the Union,
nor may they use casual employees to perform the work beyond whal is allowed for in this
agreement. A posting for a temporary vacancy shall also indicate the duration. At the end
of a temporary assignment, a regular employee will return to the employee's regular
position.

This Letter of Understanding will expire on February 27, 2020.
ON BEHALF OF:

The Canadian Union of Public The Ggrporation qf the City of Fernie:
Employees Local 2093:

o A7
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LETTER OF UNDERSTANDING # 6
Between
C.UP.E. LOCAL 2093
And

THE CORPORATION OF THE CITY OF FERNIE
RE: Summer Student Employees and Casual Arena Employee
1 The Parties agree o the following:

a.  Students employees shall not be required to be directly supervised by a regular
employee, nor work with the two regular employees; and

b, Studentemployees shall be permitted to operate ride on lawn tractors, without a change
from the student rate of pay

c Prior to assigning a student to operate a ride on lawn tractor Leisure Services fulltime
and temporary employees will be given first consideration in the operation of such
equipment if such employee has the ability to do so, unless they have been assigned
to other duties,

2 The City acknowledges and agrees that it shall not hire more than 5 Student employees at
any one time in Public Works and Leisure Services

3. The parties acknowledge and agree thai notwithstanding any provision of the collective
agreement between the parlies, the City may hire casual employees to provide double shift
coverage on the weekends at the Arena. Such employees hired for duties at the Arena may
work in other operations of the City, as required

ON BEHALF OF:

The Canadian Union of Public in of the City of Fernie:

Employees Local 2093

V) Y/

i 8 E

Dated: F% 25;/, 7
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LETTER OF UNDERSTANDING # 7
Between
C UPE LOCAL 2093
And
THE CORPORATION OF THE CITY OF FERNIE

RE: Job Descriptions Updates

The parties agree to jointly develop. up-dated job descriptions in the collective agreement and
new job descriptions where needed, with the assistance of CUPE National's JE Specialist.

The parties will agree to a Terms of Reference establishing the terms and conditions of this
process. Each party will appoint two (2) members to a Joint Job Description Committee. The
Commitiee may utiize advisors to assist in the project. The work of the committee will include
reviewing and making recommendations on the following:

1. Development of a Job Description Review Plan, which will include a review process that will
include input from all employees on their specific positions.

2. A review of all jobs, including development or revision of job descriptions as needed

Any changes to job descriptions must be ratified by the Parties.

Members of the Committee will be granted the necessary paid time during normal working hours
to conduct the review and will meel as required to complete the review by June 1, 2019. Any job

descriptions that see a significant change may access Article 7:12 of the Collective Agreement to
address such changes.

The Joint Job Description Committee will meet to begin their work no later than September 15,
2017.

ON BEHALF OF:

The Canadian Union of Public
Employees Local 2093 .

-

Dated 2 / 7
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LETTER OF UNDERSTANDING # 8
Between
C UPE LOCAL 2093
And
THE CORPORATION OF THE CITY OF FERNIE

Re: Training and Development

The Employer shall recommend its practice related to training and development plans (as
presenied by the Union in collective bargaining) as Policy to City Council within thirty (30) days of
ratification

ON BEHALF OF:

the City of Fernie

The Canadian Union of Public TheLorporation

Employees Local 2093:
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Job Descriptions
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LABOURER/JANITOR

General Outline

Performs a variety of general and specific labour and janitorial type duties requiring physical effort
and agility in the performance of semi-skilled tasks and a variety of general and specific tasks in
the safe and efficient operation of light trucks, and self-propelied single or muitiple function
maintenance equipment, works under the general supervision of the designated supervisor.
Exercises some independent judgement and initialive. Works in a safe and responsible manner.
Exercises good public relations

{llustrative Examples of Work

emptying and cleaning garbage cans and collecting garbage;

cleaning and carrying out minor repairs and painting to shops, yards, parks, equipment,
buildings and contents, and machines as necessary,

shoveling snow,

bucking trees;

duties in the maintenance, operation and assistance in repair of dikes, lanes, roads, and
streets,

assisting in maintenance, operation and repair of the ice plant;

assisting in water and sewer system service installation and operation, and repair;

driving pick-up or other light truck, leading and unloading vehicles, making deliveries and pick-
ups, eic.;

operating equipment such as self-propelled and/or self-riding fawn mowers (such as
Jacobsen, Toro), small snow blowers, line painter, etc

acting as flag person (ticketed);

acling as rod man;

other relaled duties as may be assigned from time to time.

Minimum Requirements

Valid B.C. Driver's License, minimum Class 5.
Physically fit.
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OPERATOR 1

General Qutline

Performs a variety of general and specific duties in the operation and servicing of single axle
heavy trucks, and operates single and multiple function equipment mounted on truck chassis.
Exercises some judgment and iniiative. This is full experienced working level. Works under the
general direction of the designated supervisor. Responsible for efficient operation. Works in a
safe and responsible manner. Exercises good public relations.

lllustrative Examples of Work

e« all duties outlined for a Labourer/Janitor;

e operating equipment such as: grass cutting machines (John Deer- rear-steering), Bobcat,
pavement cutter, and snow-blowers (seli-propelled and articulated), etc

* operating single axle heavy {rucks, garbage trucks, sewer flusher, ride-on packer, light
equipment and other related equipment

« performing minor repairs, greasing, oiling, minor servicing of the equipment involved,

« making daily inspections of equipment operated to ensure safety and efficiency,

= falling trees with chain-saw (not dangerous);

s+ painting, simple plumbing, basic carpentry;

» weeding, seeding, turfing and other grounds maintenance,

» maintaining simple recerds, inciuding maintenance records and inputs computer data,

o making secure equipment, property, buildings and vehicles;

» other related duties as may be assigned from time to time;

NOTE: An Cperator 1 will be expecied {o undertake some traiming from the employer on
equipment from Operalor 2, and in such areas as snow removal, road repair, waler and sewer
systems and fire hydrants.

Minimum Requirements

Valid B.C. Driver's License, minimum Class 3, with air brakes endorsement.
Experience as a Labourer/Janitor with the City, or equivalent experienced working knowledge.
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MAINTENANCE 1

General Outline

Performs a variety of general and specific duties in the operation of equipment which is self-
propelled and articulated, or mounted on truck chassis, relatively simple maintenance tasks
related to facilties, grounds, and eguipment; and labourer/janitorial work. Exercises some
judgement and initiative. This is a full experienced working level. Waorks under the general
direction of the designated supervisor. Works in a safe and responsible manner. May assist in
the ordering of supplies and equipment. Can give guidance to others in lower classifications.
Exercises good public relations

INustrative Examples of Work

» all duties and responsibilities for Labourer/Janitor;

» operating equipment such as: ice machines, Zamboni, grass cutting machines (John Deere -
rear-steering), etc.

= painting, simple plumbing, basic carpentry;

¢ weeding, seeding, turfing, and other grounds maintenance:;

« marking and laying out sports fields;

= assisting in ice-making;

» enforcing rules and regulations;

s maintaining good public relations;

* maintaining simple records, including maintenance records, and inputs computer data:

» responsibility for secunty of equipment, property, buildings and vehicles;

« other reiated duties as may be assigned from time to time;

NOTE: A Maintenance 1 will be expected to undertake some training from the employer on
equipment for Maintenance 2.

Minimum Reguirements

« Valid B.C. Driver's License, minimum Class 3, with air brakes endorsement
» Experienced working knowledge of ice maintenance and grounds maintenance.
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OPERATOR 2

General Qutline

Performs a variety of general and specific tasks in the operation and servicing of single function
and multiple function construchion and maintenance equipment or medium sized industnal or farm
tractors and attachments. This is a full experienced working level. Works under the general
direction of the designated supervisor. Exercises judgment and initiative. Responsible for efficient
operation. Works in a safe and responsible manner. Can supervise others and can train others.
Exercises good public relations.

lllustrative Examples of Work

* All dulies and responsibilities of Operator |,

e Qperating equipment with attachments, such as’ tandem trucks, loaders, backhoe (Including
Bobcat using backhoe) snowplows, sander, crawler traclors (up to and including D7 or
equivalent),

¢ Maintaining, operating and repawring of roads, lanes and sidewalks;, water and sewer
systems; fire hydrants, garbage disposal areas, etc;

+ Training personnel in lower classifications in operation and care of equipment;

» Other related duties as may be assigned from time to time

NOTE: An Qperator 2 will be expected to undertake some training from the employer on
eguipment for Operator 3 and in such areas as reading of grade stakes and road building

Minimum Regquirements

Valid B.C. Driver's License, minimum Class 3, with air brakes endorsement.

Experienced working knowledge of garbage disposal sile maintenance, water and sewer system
operations and rocad and street maintenance.

Expenence as an Operator 1 with the City, or equivalent experienced working knowledge.
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MAINTENANCE 2

General Qutline

Perorms a variety of general and specific tasks in the operation of equipment which is self-
propelled or mounted on truck chassis; maintenance tasks related to facilities, grounds, irngation
Systems and equipment; assisting in operating and maintaining an artificial ice piant, and
labourer/janitorial work. This a full experienced working level. Works under the generai direction
of the designated supervisor. Exercises judgement and initiative. Works in a safe and responsible
manner. Can supervise others and can train others. Exercises good pubilic relations.

lHlustrative Examples of Work

o all duties and responsibilities of Maintenance 1;

* repatring and maintaining irrigation systems;

e assisting in operation, maintenance, and repair of artificial ice-plant;

» welding {(where pressure ticket not required, and not for prefabrication);
= mixing and applying pesticides {(cerified);

» other related dulies as may be assigned from time to time

Minimum Requirements

« Valid B.C. Driver's License, minimum Class 3, with air brakes endorsement
» Expenenced working knowledge of ice maintenance, ice making, irrigation systems and
grounds maintenance
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OPERATOR 3

General Qutline

Performs a variety of general and specific tasks in the operation and servicing of single function
and multipie function construction and maintenance equipment or major industrial or farm
tractors and attachments, This is a full expenenced working level. Works under the general
direction of the designated supervisor. Exercises judgment and initiative. Responsible for
efficient operation. Works in a safe and responsible manner, Can supervise other sand can train
others. Exercises good public relations. lllustrative Examples of Work all duties and
responsibilities of Operator 2,

Operating 2ll maobile equipment, with attachments;

Reading and working {o grade slakes;

Building roads, water and sewer system lines to specific grades and making minor repairs and
servicing equipment involved;

Qperating water and sewer systems including Iift station pumps, fagoons and aeration
equipment;

Operating graders, crawler fractors (D8 or equivalent and larger), snow blower (Sicard), and
tracked excavalor, etc.;

maintaining records, including maintenance records and inputs computer data;

other related duties as may be assigned from time to time

Minimum Requirements

Valid B.C. Driver's License, minimum Class 3, with airbrakes endorsement

Experienced as an Operator 2 with the City, or equivalent experienced working knowledge
Depending on reguirements one or more of the following may be required:

Valid B.C. Sewer Operator Certificate, Level 1, Valid B.C

Water Plant Operator Certificate, Level 1 (if and when required by government) or acceptable
equivalent.
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MAINTENANCE 3

General Qutline

Perdorms a vanety of general and specific tasks in the operation of equipment which is seif-
propelled or mounted on truck chassis, maintenance tasks related to facilities, grounds, irngation
Systems, and equipment, assisting in operating and maintaining an artificial ice plant; installing
and maintaining artificial ice for arena use and for curling; and labourer/janitorial work. This a full
experienced working level. Works under the general direction of the designated supervisor
Exercises judgement and initiative. Works in a safe and responsible manner Can supervise
others and can train others. Exercises good public relations.

lllustrative Examples of Wark

» all duties and responsibilities for Maintenance 2

e assisting in operating, maintaining, and repairing artificial ice plant;

» installing and maintaining arena ice and curling ice;

» maintaining records, including maintenance records, and inputs computer data,
e other related duties as may be assigned from time to time

Minimum Requirements

* Vald B.C. Driver's License, minimum Class 3, with air brakes endorsement

« Experienced working knowledge of ice maintenance, ice making, Irrigation system and
grounds maintenance.

e Valid B.C. Ice-Maker Certfficate

OPERATOR/MAINTENANCE 3 - CERTIFIED

As for Operalor 3 or Maintenance 3 except that one of the following certificates is also required:

Valid B.C. Sewer Operators Cedificate, Level 2

Valid B.C. Water Plant Operator Certificate, Level 2 (if and when required by government)
Valid B.C. Refrigeration Plant Operator Certificate
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SENIOR TECHNOLOGIST, TECHNOLOGIST

General Qutline

Performs a varnety of general and specific duties in the various fields of engineering related to
municipal services, subdivision and capital works inspections, design work, engineering records,
drafting, surveying. Technical support is also provided in the maintenance and operation of
exisling infrastructure, planning and design work for projects and engineering support where
required. Work is performed under minimal supervision of the designated supervisor, and ¢an be
varied and complex in nature Independent initiative and judgment is required. Responsible for
efficient operation and is judged on the basis of the quality of the work performed. Can supervise
others. Exercises good public relations

Senior Technologist is differentiated from Technologist by the greater degree of complexity and
responsibility in the duties performed and can supervise a Technologist.

Nlustrative Examples of Work

» preparing and reviewing plans and drawings, contract documents, cost estimates
Instructions

= coordinating achivities for the completion of projects requiring engineering/technical expertise,

e carrying oul surveying, drafting and contract and or project management, providing technical
advice;

« performing field inspections; conducting engineering studies;

+ preparing and maintaining technical records;

* preparnng technical reports;

= assisting in development and evaluation of policies, standards and the annual budget

« performing duties of a general engineering nature;

e gther dulies as may be assigned from lime to time

Minimum Requirements

Graduation from a recognized technical instiiute or equivalent as a Civil Engineering Technologist
or equivalent

Membership eligibility in the Associalion of Applied Science Technologisis and Techrmicians of
B.C,;

some working experience in the field, preferably in a municipal setting; expenenced in Compuler
Aided Design and Drafting {CADD),

valid B.C. Driver's License: good communication skills, both verbal and written.
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JOURNEYMAN

General Qutline

Performs a variety of general and specific skilled tradesman’s duties at the journeyman level in
the specific trade involved. This is a full experienced journeyman working level. Worked is
performed under minimal supervision of the designated supervisor, and can be varied and
complex in nature. Independent initiative and judgement is required. Responsible for efficient
operation. Works in a safe and responsible manner. Can supervise and train others. Exercises
good public relations

Hlustrative Examples of Work

using special test equipment when required;

s requisitioning malerial as required;

» assisting with ordering materials and supplies,

» laying out, assigning, and checking the work of those being supervised and/for trained;

* Keeping records, files, and doing necessary paperwork, including computer data input,

» doing necessary planning and procedures for effective and efficient operation of area of
responsibility,

* responsibility for securing equipment, property, buildings, and vehicles:

s other related duties as may be assigned from time to time

NOTE: Carpenter: alsc performs buildings and grounds maintenance work, and duties as outlined
for Maintenance 3.

Minimum Requirements

* Valid B.C. Drivers License, minimum Class 3, with air brakes endorsement.

» Successful completion of a recognized apprenticeship in the specific trade and the holding of
a journeyman certificate valid in B.C.

= Mechanic: valid BC Vehicle Inspection Certificate
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City of Fernie Operational Services Department
Maintenance Management and Purchasing Clerk

Pay Grade - Operator/Maintenance 3 Certified

This 1s a union position, stationed al the office of the Public Works Yards. The posilion requires
the successful candidate to be a dedicated individual who is organized, analytical and
expenenced in record management, asset management and purchasing.

Desired Attributes:

Good communications skills including oral, wrtten and listeming ability

Good mathematical skills required lo determine stock requirements, analysis of tenders RFP's,
RFQ's and prepare reports

Computer literacy and hands on ability, with appreciation toward keeping up with new software
and technologies which affect the job

Social skills required to work with other people, supphers and other erganizations

Good organizational skills required to compile, accumulate and utilize information.

Examples of Work Performed:

Administers and maintains the City's Maintenance Management System. Tasks involved are
Fixed Assets data maintenance, Daily time entry, Work order development and processing

As a purchaser you will manage the purchasing function for the City of Fernie in accordance
with City policies and procedures. You will be responsible to source malenal, equipment,
supplies and services, prepare RFP's and RFQ's; generate and authorize purchase orders,
negotiate, manage vendor contracts; monitor delivery arrangements and status

Provides support for the department with budgeting, other forms of dala management and
clericat duties from time to time

Minimum Training and Experience

« Candidate has a Certificate in Purchasing through PMAC and 2 years experience in
Purchasing or

» 5 years experience in purchasing and asset management or record management or
warehousing certification or

s Technologist degree in construction related field

» Candidates must have full competency with Microsoft Office’s — Word and Excel and a
moderate level of expertise with Database management

e Valid Class 5 BC Drivers License

s Good written and oral communication skills

» Completion of secondary school (Grade 12)
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City of Fernie Operational Services Department
Sr. Maintenance Management and Purchasing Clerk

This 1s a union position, stationed at the office of the Public Works Yards. The position requires
the successful candidate {o be a dedicated individual who is organized, analytical and
experienced in record management, asset management and purchasing

Desired Attributes:

Good communications skills including oral, written and listening ability.

Good mathematical skills required to determine stock requirements, analysis of tenders RFP's,
RFQ's and prepare reports.

Computer literacy and hands on ability, with appreciation toward keeping up with new software
and technologies which affect the job

Social skills required to work with other people, suppliers and other organizations.

Good organizational skills required to compile, accumulate and utilize information.

Examples of Work Performed:

Administers and maintains the City's Maintenance Management System. Tasks involved are
Fixed Assets data maintenance, Daily time entry, Work order development and processing.

Issuance of FRQ"s, RFP’s and PO's to maintain established inventory levels and projects.
Evatuation of RFQ's, FRP's and final award. Manage supplier relationships and performance.
Research aiternative suppliers and products. Leadership and training of Jr. Buyers. Initiate,
negotiate and manage short and long term contractual agreements

Provides support for the department with budgeting, other forms of data management and
clerical duties from time to time.

Minimum Training and Experience

e Level 2 PMAC and 5 years experience in Purchasing

+ Candidates must have full competency with Microsoft Office's — Word and Excel and a
moderate level of expertise with Database management.

¢ Superior analytical skills

« Valid Class 5 BC Drivers License

» Excellent writien and oral communication skills

* Completion of secoendary school (Grade 12)
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WORKING FOREMAN 1

General Outline

The work in this classification, in addition to the work of the incumbent’s classification, entails
supervisory work in the direction of a moderate sized group or groups of skilled and/or semi-skilled
subordinates. Responsible for quality of work performed under the incumbent's classification,
entails supervisory work in the direction of 2 moderate sized group or groups of skilled and/for
semi-skilled subordinales. Responsible for equality of work performed under the incumbent's
supervision. Exercises independence of action and judgment in planning, scheduling coordinating
and supervising. Policy matters are referred to a supervisor. The work is evaluated on the basis
of results oblained. Exercises good public relations.

A Working Foreman 1 generally 1s responsible for crews involved in such areas of operation as:
parks, arena, recreation, etc

Ilustrative Examples of Work

s« Dutres and responsibilities of incumbent’'s normal classification

¢ Ensuring safety standards and control procedures are followed

« Ensunng secunty of equipment, propery, builldings, vehicles, etc ;

e Planning, assigning, nspecting and evaluating work of subordinates;
= Giving technical advice and instructions;

e Traning employees;

» Requisitioning supplies and materials as required;

= Maintaining clerical records as required,

* Approving time-cards for subordinates;

¢ Olher related duties as may be assigned from time to time.

Minimum Reguirements

Requirements for incumbent’s normal classification.
Ability lo plan, supervise, direct, coordinate and review work of subordinate employees.
Ability to understand and carry out effectively oral and written instructions.
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WORKING FOREMAN 2
General Qutline

The work in this classification, in addition to the work of the incumbent's classification, entails
supervisary work in the direction of a moderate sized group or groups of skilled and/or semiskilled
subordinates. Responsible for quality of work performed under the incumbent's supervision,
Exercises independence of action and judgement in planning, scheduling, coordinating and
supervising. Policy matters are referred to a supervisor. The work is evaluated on the basis of
results obtained. Exercises good public relations

A Working Foreman 2 differs from Working Foreman 1 by the complexity and diverse experlise
required. A Working Foreman 2 generally is responsible for crews involved in such areas of
operation as: sewer, water, roads, etc.

lllustrative Examples of Work

» duties and responsibilities of incumbent's normal classification:

e ensuring safety standards and controi procedures are followed:

» ensuring security of equipment, property, buildings, vehicles, efc ;

* planning, assigning, inspecting and evaluating work of subordinates,
e giving technical advice and instructions;

¢ {raining employees;

¢ requisitioning supplies and materials as required;

¢« mainiaining clerical records as required;

« approving time cards for subordinates;

» other related duties as may be assigned from time to time

Minimum Reguirements

» Requirements for incumbent's normal classification.
» Ability to plan, supervise, direct, co-ordinate, and review work of subordinate employees.
e Abllity to understand and carry out effectively oral and wrtien instructions.
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CITY OF FERNIE

JOB DESCRIPTION

POSITION: Municipal Clerk |

Entry level position. Under general direction of the Municipal Clerk 11l performing a variety of duties
of a general nature relating to all departments in the organization involving typing, reception,
cashiering, and clencal skills

JOB DUTIES AND AREAS OF RESPONSIBILITY

« routine general office duties such as photocopying, typing, filing, sorting and labulating;

» serves as a "floater” for all departments for a vanety of routine job tasks;

» will receive training in all areas of City Hall operations with a view 1o being able to temporarily
assume duties and responsibilities of Mumcipal Clerk || when absent

« other duties as may be required

QUALIFICATIONS
« Grade 12 supplemented by some relevant business/commercial/accounting courses or
equivalent relevant job expenence.

e Dbasic typing (55 wpm) skills
e computer data entry and word processing skills required,
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B DESCRIPTION

POSITION: Municipal Clerk ||

Under the general direction of the Municipal Clerk Il perdforms accounting-clerical, secretarial,
computer, data entry and operational duties as well as coordinates booking requests for City and
school faciities and prepares schedules for the Community Centre, Arena and play fields

JOB DUTIES AND AREAS OF RESPONSIBILITY

In addition to the duties and responsibilities of Municipal Clerk |

provides assistance to the public and staff in processing enquiries or applications for a variety
of services or goods provided by the City including tax and utility billing/collection accounts
receivable/payable, fees, licenses, employment and facilities.

receives and processes payments, issues receipts, makes change.

prepares billings for a variety of services.

accounting-clerical and computer operation funclions relating to entering and balancing
payments and charges for services or goods provided, for payroll and benefits and for contract
services

gathering and preparing information/statistics as directed.

maintains files and records, prepares reports/forms and correspondence as relates tc area of
responsibility as directed or when required

acts as relief in absence of the Municipal Clerk | or Il.

receplion.

coordinates requests for booking of any facility available to the City for public use, prepares
rental documents, issues keys (if required), prepares and maintains records/files/statistics
relating to billing and payments

liaises with other appropriate City staff or contractors concerning use and maintenance of
facilities.

prepares seasonal schedules for regular users of facilities.

as required, prepares and coordinates advertisements

other duties as may be required.

QUALIFICATIONS
in addition to those of Municipal Clerk i:

basic bookkeeping/accounting training

word processing and computer operation skills.

two years of similar experience in a municipal environment preferred
proven ability to work with little direct supervision

proven organtzational and communication skills.
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CITY OF FERNIE

JOB DESCRIPTION

POSITION: Municipai Clerk [il

Under the general direction of the Treasurer/Collector performs a vanety of complex municipal
accounting and reporting functions in accordance with requirements of the Municipal Act and
established procedures within the organization

JOB DUTIES AND AREAS OF RESPONSIBILITY

e in addition to that listed under Municipal Clerk | and Il

e performs complex accounting work in maintaining computerized financial records, and a
variety of technical accounting functions

» prepares monthly financial statements,

e reconciles accounts and bank records

» analyzes and reporls on budget and deparimental accounts.

s as directed prepares reports on a variety of municipal finance operations including bul not
imited to land sales, debentures, reserve accounls, cash flow and investments.

« coordinates daily work program of Municipal Clerk | and |l

s provides assistance and support to the Treasurer/Collector in prepanng and/or analyzing
various accounis and records, preparing special financial or statements and performing a
variety of internal control and audit functions.

« acts as a relief for necessary functions in absence of Municipal Clerk | or Il

« other duties as may be required

QUALIFICATIONS

In addition to those listed under Municipal Clerk | and II,

« mimimum 3 accredited accounting courses or equivalent training and experience
» qualified computer operator with specialized training/experience in spreadsheet
» experience in supervising a small staff an asset.
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BUILDING INSPECTOR - LLEVEL 1

General Outline and lllustrative Examples of Work

The Building Inspector will use his/her skills, knowledge and abilities to administer Federal and
Provincial laws and Municipal bylaws related to the design and construction of all types of
buildings and structures. The Building Inspector ensures thal the objectives of structural safety,
fire safety, health, accessibility and the protection of buildings are addressed prior to occupancy.

The Building Inspector is authorized to assess, consult and report on the design, construction and
occupancy of all types of new and existing buildings and structures in accordance with the
applicable laws and bylaws. In existing buildings this role includes, but is not imited to, the review
and inspection of constructions, renovations, alterations and additions, changes in use, interior
improvements and demolitions

The Building Inspector reviews plans and specifications, investigates work and communicates
with stakeholders to determine and ensure compliance with applicable laws, bylaws, Codes and
Standards

The Building Inspector will liaise with Council, other agencies and organizations, the Fire Rescue,
Operalions and Planning Departments and other regulatory bodies involved with property
development or any health, fire and Iife safety matters related to construction of buildings and
other structures. Prepares statistical, summary, detail and other reports as required

The Building Inspector conducts building code, regulations and bylaw compliance reviews to
confirm comphance and initiate corrective actions related to unsafe conditions in new and existing
constructions. In addition to undertaking investigations, the Building Inspector 1s empowered to
enforce law through the use of Stop Work Orders, Orders to Secure, upgrade or demolish unsafe
buildings or conditions and, when necessary, prepare information for prosecution and/or
injunction and provide expert testimony and issue Municipal Ticket Information.

The Building Inspector is instrumental in assisting the development of local regulations and
bylaws regarding health, fire and safety. Assists the public with land use, zoning, subdivision and
building requirements.

The Building Inspector provides vacation, sick leave and other leave coverage for the Bylaw
Enforcement Officer and provides assistance to the Bylaw Enforcement Officer when required.
The Building Inspector may also enforce and administer bylaws related to minimum acceptable
property and building maintenance standards, heating, ventilating, solid fuel burning appliances,
etc.

The Building Inspector should be familiar with current and past Provincial and National Building
Codes and Standards, Federal and Provincial legislation and Municipal bylaws pertaining to
health, fire and life safety in construction. Familiarity with all aspects of the construction industry,
including conslruction methods, procedures, practices and materials is required of the Building
Inspector.
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The Building Inspector must display a greal deal of tact and diptomacy while enforcing the
foregoing laws, Codes, Standards, Regulations and Bylaws and assessing options for Code
compliance.

Minimum Reqguirements

» (Grade 12 or proven equivalent

» Thorough knowledge of all common types of building construction and matenals.

s Demonstraled knowledge of B.C. Building and Plumbing Codes

e Obtain and maintain Level 1 Building Inspection Certificate within 6 months of commencing
employment.

« Obtain and maintain Level 1 Bylaw Enforcement and Investigative Skills Certificate within 12
months of commencing employment

= Proven ability to read and interpret plans, drawings and specifications and enforce regulations
tactfully and with firmness.

* Strong interpersonal and communication skills,

« Vald Class 5 B.C. driver's license.

s Familiarity and proficiency with office computers and databases

Desired Attributes

» Possess and maintain Level 2 Building Inspection Certificate.

 Possess and maintain Level 1 Plumbing Inspection Certificate

= A trades qualification in carpentry or plumbing.

s A diploma in Building or Civil Technology.

Training wage - $28.46 (journeyman rate)

Level 1 certification - $30.40 (senior technologist rate)

{above wages shall be adjusted by collective agreement increments each year)

The possession and maintenance of Level 2 Building Inspection Certificate and a Level 1
Plumbing Inspection Certificate shall entitle the incumbent to be promoted to the

“Building Inspector” position.

June 2006.
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BUILDING INSPECTOR

General Qutline and lilustrative Examples of Work

The Building Inspector will use his/her skills, knowledge and abilities to administer Federal and
Provincial laws and Municipal bylaws related to the design and construction of aii types of
buildings and structures. The Building Inspector ensures that the abjectives of structural safety,
fire safety, health, accessibility and the protection of buildings are addressed prior to occupancy

The Building Inspector is authorized to assess, consult and report on the design, construction and
occupancy of all types of new and existing buildings and structures in accordance with the
applicable laws and bylaws. In existing buildings this role includes, but is not limited to, the review
and inspection of constructions, renovations, alterations and additions, changes in use, interior
improvements and demolitions.

The Building Inspector reviews plans and specifications, investigates work and communicates
with stakeholders to determine and ensure compliance with applicable taws, bylaws, Codes and
Standards.

The Building Inspector will liaise with Councit, other agencies and organizations, the Fire Rescue,
Operations and Planning Departments and other regulatory bodies involved with property
development or any health, fire and life safety matters related to construction of buildings and
other structures. Prepares statistical, summary, detail and other reports as required.

The Building Inspector conducts building code, regulations and bylaw complance reviews to
confirm compliance and initiate corrective actions related to unsafe conditions in new and existing
constructions. In addition to undertaking investigations, the Building Inspeclor is empowered to
enforce law through the use of Stop Work Orders, Orders to Secure, upgrade or demolish unsafe
buildings or conditions and, when necessary, prepare information for prosecution andfor
injunction and provide expert testimony and issue Municipal Ticket Information.

The Building Inspector is instrumental in assisting the development of locai regulations and
bylaws regarding heaith, fire and safety. Assists the public with land use, zoning, subdivision and
building requirements

The Building Inspector provides vacation, sick leave and other leave coverage for the Bylaw
Enforcement Officer and provides assistance to the Bylaw Enforcement Officer when required.
The Building Inspector may also enforce and administer bylaws related to minimum acceptable
property and building maintenance standards, heating, ventilating, solid fuel burning appliances,
etc.

The Building Inspector should be familiar with current and past Provincial and National Building
Codes and Standards, Federal and Provincial legisiation and Municipal bylaws pertaining to
health, fire and life safety in construction. Familiarity with all aspects of the construction industry,
including construction methods, procedures, practices and materials is required of the Building
Inspecior.
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The Building Inspector must display a great deal of tact and diplomacy while enforcing the
foregoing laws, Codes, Standards, Regulations and Bylaws and assessing options for Code
compliance.

Minimum Requirements

e Grade 12 or proven equivalent with a thorough knowledge of all common types of building
construction and materials

e« Sound knowledge of B.C. Building and Plumbing Codes

o Possess and maintain Level 2 Building inspection Certificate.

o Possess and maintain Level 1 Plumbing Inspection Certificate

» Obtain and maintain Level 1 Bylaw Enforcement and Investigative Skills Certificate within 12
months of commencing employment

« Proven ability to read and interpret plans, drawings and specifications and enforce regulations
lactfully and with firmness

= Strong interpersonal and communication skilis

« A trades qualffication in carpentry or plumbing 1s desirable

* A diploma in Buiiding or Civil Technology is desirable

« Valid Class 5 B.C. driver's license

e Familiarity and proficiency with office computers and databases

April 2006.
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CLASS SPECIFICATION

CLASS TITLE: Bylaw Enforcement Officer

1.

SCOPE OF RESPONSIBILITES

Principle responsibilities include:

Ensuring compliance with all City Bylaws.

Responding to public inquiries about possible bylaw viclations
Performing field / site inspections with respect to unsightly premises.
Nuisance property,

Land use and zoning infractions,

Billing inquires

Sprinkling / burning regulations

llegal dumping violations

Animal control functions

Parking violations

Other related duties as required

Duties also include issuing tickets under MTI, preparing reporis for Administration and Council
and other relaled duties

2.

QUALIFICATIONS

Must possess a valid Class 5 BC Drivers License,

High School Diploma supplemented with Level One Bylaw Enforcement and
Investigating Skills Course.

Preferred 3-5 years prior job related experience in a local Government setting and a
minimum two years experience in enfarcement work, or an equivalent combination of
training and experience

ABILITIES

Ability to deal with confrontations in a professional manner,

Strong interpersonal and oral communication skills,

Well developed report writing skills,

Ability to interpret maps and legal descriplions,

Sound knowledge of local Government bylaws, and associated Provincial and Federal
statutes, including the Local Government Act

Ability to operate a networked personal computer and be able to operate the computer
software programs utilized within the department.

Ability to represent the City at Court hearings.

Ability to deal in a confident and humane manner with wild or domestic animals.
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BEAUTIFICATION ATTENDANT

General Outline

Performs manual labour in cleaning litter, including cans, botties, broken glass and dirt in, on and
around sidewalks, guller lines, streets, lanes and City-owned property in the downtown core
defined as 1st, 2nd and 3rd Avenues between 3rd and 9th Streets, 4th Street between 1sl Avenue
and Highway 3, 13th Street between 1st Avenue and Highway 3, the City Hall grounds; as well
as the Chamber of Commerce and Rotary Park grounds including the children’s play area and
around the gazebo Works under supervision of the Foreman. Exercises some independent
Jjudgement. Works in a safe and responsible manner

lllustrative Examples of Work

removing litter from around shrubs, flower beds and fences at the Chamber of Commerce and
City Hall,

maintains the appearance of Rolary Park by removing fitter from {ence Iines, the gazebo and
children's playground area,;

cleans the sidewalks, gutter lines and sireets ensuning litter and dirt doesn't build up along the
curb lines or edges of buildings;

removes litter from City-owned vacant lols or parking lots, lanes and around City-owned
buildings in the downtown core, specifically the Library, Senior Citizens' Centre and 492-3rd
Avenue;

ensure City provided equipment or material is returned to the designated storage location at
the end of each shift

Minimum Requirements

physically fit for manual labour duties;
shall be recommended by the B.C. Department of Social Services (or similar agencies) to
perform incremental, meaningful work.
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CLASS TITLE: Aqualic Supervisor DATE: December 12, 2016
DEPARTMENT: Leisure Services POSITION: C.U.P.E.

SCOPE OF RESPONSIBILITIES

Development and provide the delivery of a wide range of aquatic services and programs
{(aquatic programming). Scheduling, supervising and directing the activities of aquatic staff are
primary responsibilities. Participates in the hiring, development and coaching of aquatic staff.
Works under the director of the Director of Leisure Services.

This position:

e Plans, coordinates and schedules programs and special events,

» Schedules and directs the activities of aquatic staff

« Conducts and coordinates orientation and in-service training sessions as required.

« Enforces the rules and regulations of the aquatic center and ensures that all safety and

behavioral standards are mainiained

Ensures that safety, hygiene and cleanliness standards and practices are maintained.

» Maintains aquatic supplies and equipment, and performs facility checks to ensure
equipment is operating as required. Requisitioning of supplies and equipment.

» Ensures that quality is maintained for the funclions of customer service, mechanical

operations and custodial operations

Performs a vanety of operational, janitonal and maintenance tasks

Instructs and lifeguards as required.

Prepare and submit records and reporis as required

Performs all other related duties as may be assigned

Ensures pool filtration maintenance is scheduled and completed

Assists the Director of Leisure Services in hiting Aquatic Center staff. (Training, onboarding,

and facility orientation)

QUALIFICATIONS

s Must be 17 years of age or older

e Current National Lifeguard Service Instructor/Examiner
» Current Aquatic Emergency Care Instructor

+ Current Red Cross Water Safety Instructor

» Current Lifesaving Society Instructor Trainer

* Current CPR Level C Certification

» Current Standard First Aid Certification

e Current Poo! Operator's Cerlificate Level 1.

ABILITIES

* Must be able to maintain pleasant and effective relations with the public, even in adverse
conditions.

« Must have a thorough knowledge of the prescribed standards for the Canadian Red Cross
Society and the Lifesaving Society programs and be able to plan, prepare and evaluate
waler instruction sessions,

» Must have the ability to plan, organize and co-ordinate aquatic programs and facilities.

* Must have the ability to train, supervise and evaluate other aquatic staff.

» Must have a thorough knowledge of water rescue, first aid and resuscitation methods; must
be able to perform the necessary skills as required

* Must have a thorough knowledge of chemical and mechanical aspects of pool operation and
maintenance.
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CLASS TITLE: Lifeguard / Instructor I DATE: May 14, 1997
DEPARTMENT: Leisure Services POSITION: C.UP.E.

SCOPE OF RESPONSIBILITIES

Principle responsibilities include ensuring the safety, protection and enjoyment of those
engaged in activiles in or out of the water at the Aquatic Cenire. Assists in the development and
delivery of a wide range of aquatic services and programs. Performs lifeguarding, instructional
and janitorial tasks related to the operation of the Aquatic Centre. An employee in this position is
under the general direction of the Head Guard / Programmer who s under direction of the
Leisure Services Manager

This position is responsible to

In consultation with the Head Lifeguard / Programmer, assists in planning, coordinating and
schedulng programs and special events

In consultation with the Head Lifeguard / Pragrammer, assisis in scheduling and directing
the activities of aqualic staff,

Conducts and coordinates in-service training sessiens as required

Supervise and control aguatic achivity, acting as a lifeguard.

Makes rescues and provides assistance to patrons in difficully, in accordance with
established procedures and completes reports as required.

Enforces the rules and reguiations of the Aquatic Centre and ensures that all safety and
behavioural standards are maintained by their paricipants

Ensures that safety, hygiene and cleanliness standards and practices are maintained
Instructs a variety of swim and waler safety lessons and maintains related participant
records

Responds to customer inquiries and deals with patrons tactfully and courteously

Leads activities, special evenls and games during public swim sessions and theme days
Conducts water tests as required and adjusts water chemical levels as directed to ensure a
safe and comforiable balance for patrons.

Prepares and submits records and reports as required.

Performs jamtonal duties as assigned

Performs all other duties as may be assigned.

QUALIFICATIONS

Must be 17 years of age or older

Current National Lifeguard Service Award

Currenl Red Cross Water Safety Instructor

Current CPR Level C Certification

Current Standard First Aid Certification or equivalent
Current Lifesaving Society Instructor (preferred)
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ABILITIES

» Must be able to maintain pleasant and effective relations with the public and employees of
the City, even in adverse conditions.

* Must have a thorough knowledge of the prescribed standards for the Canadian Red Cross
Society and the Lifesaving and be able to plan, prepare and evaluate water instruction
sSessions

= Must have a thorough knowledge of water rescue, first aid and resuscitation methods: must

be able to perform the necessary skills as required.
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CLASS TITLE: Lifeguard / Instructor | DATE: May 14, 1997
DEPARTMENT: Leisure Services POSITION: C.U.P.E.

SCOPE OF RESPONSIBILITIES

Principle responsibiiities include ensuring the safety, protection and enjoyment of those
engaged i activities in or out of the water at the Aquatic Centre. Assists in the development of a
wide range of aquatic services and programs. Performs lifeguarding, instructional and janitonal
tasks related to the operation of the Aguatic Centre. An employee in this position is under the
general direction of the Head Guard / Programmer who is under direction of the Leisure
Services Manager,

This position is responsible to:

= Supervise and control aquatic activity, acting as a hfeguard

« Makes rescues and provides assistance to patrons in difficulty. in accordance with
established procedures and completes reports as required

« Enforces the rules and regulations of the Aquatic Centre and ensures that all safety and
behavioural standards are maintained by their participants.

e Ensures lhat safety, hygiene and cleanliness standards and practices are maintained.

= Instructs a vanety of swim and water safety lessons and maintains related participant
records.

» Responds to customer inquiries and deals with patrons tactfully and courteously

¢ Leads activities, special events and games during public swim sessions and theme days.

» Conducts water tesls as required and adjusts water chemical levels as direcled to ensure a
safe and comfortable balance for patrons

» Prepares and submits records and reports as required

s Performs janitorial dulies as assigned.

« Performs all other duties as assigned.

QUALIFICATIONS

s Must be 17 years of age or older

s Current National Lifeguard Service Award

* Current Red Cross Water Safety Instructor

» Current Standard First Aid Certification or equivalent
s Current CPR Level C Certification

ABILITIES

» Must be able to maintain pleasant and effective relations with the public and employees of
the City, even in adverse conditions

e Must have knowledge of the prescribed standards for the Canadian Red Cross Society and
the Lifesaving Society, insofar as their programs and services deal with the Aquatic Centre

« Must have a thorough knowledge of water rescue, first aid and resuscitation methods,; must
be able to perform the necessary skills as required
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CLASS SPECIFICATION
CLASS TITLE: Cashier / Receptionist Il DATE: October 24, 2000
DEPARTMENT: Leisure Services POSITION: C.U.P.E

SCOPE OF RESPONSIBILITES

Participate in the development, direction and monitoring of the Aquatic Centre's cashiers.
Assists in and takes an active role in the development of a wide range of aquatic services and
programs as they relate to the front desk operations. Performs reception, inventory, cash
management and cashier duties related to the operations of the Aquatic Centre. Works under the
direction of the Leisure Services Manager.

This position is responsible to:

» Assists with the co-ordination and planning of lesson schedules, aquatic oriented programs
and special events as they relate to the front desk operations.

» Qversees the control and ordenng of inventory and saleable goods

» Conducls and co-ordinates cashier training sessions as required

e Develops and delivers brochures, flyers, schedules and other public relations maltenals and
services as required for the Aquatic Centre.

» Prepares monthly Aquatic Centre usage reports, inventory reports, and saleable goods
reports

e Provides receplionist duties including greeting the public in person and over the telephone

« Provides information to the public and answers inquines concerning programs, Services,
events and any other Aguatic Centre bookings

» Collects fees, reconciles daily cash reports, prepares float and conducts other cash
transactions as required. Prepares related reports,

» Responsible for maintaining registration records, Aquatic Centre booking records and issuing
receipts for money received. Prepares related reports

» Responsible for processing and preparing orders for saleable goods.

« Performs all other office related duties as required.

« Shall not perform the duties of Municipal Clerk Il (C.U P.E Local 2093), other than after hour
facility bookings and payments.

QUALIFICATIONS
» Must be 19 years of age or older
« Training and experience in computerized work environment specifically in a Windows based

environment working with Microsoft Office.
* Training and experience in cash management and inventory control.
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ABILITIES

Must be able to maintain pleasant and effective relations with the public and employees of the
City, even in adverse conditions,

Must be able to recewve and process cash, credil card, debit card and cheque remittances —
must be bondable.

Must have the ability to operate a networked personal compuler and be able to operate
programs utilized in the Aquatic Centre.

Must have the ability of maintaining a consistent level of saleable stock to ensure that the
Aquatic Centre can meet the publics’ demand.

Must have knowledge of the prescribed standards for the Canadian Red Cross Society,
Lifesaving Society, and the BCRPA insofar as therr programs and services deal with the
Aquatic Centre.

Must have the ability to assist in the planning and coerdination of aquatic programs, activities
and lessons as they relate to the fronl desk operations

Must have the ability {o prioritize work
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CLASS SPECIFICATION

CLASS TITLE: Cashier / Receptionist | DATE: October 24, 2000
DEPARTMENT: Leisure Services POSTION: C.U.P.E

SCOPE OF RESPONSIBLITIES

Performs receplion, inventory, cash management and cashier duties related to the operation of
the Aqualic Centre. Works under the direction of the Leisure Services Manager.

This position Is responsible to:

s QOversees the control of inventory

» Provided receptionist duties including greeting the public in person and over the telephone

« Provides information to the public and answers inquiries concerning programs, services,
events and any other Aquatic Centre bookings

¢ Collects fees, reconciles daily cash reports, prepares float and conducts other cash
transactions as required. Prepares related reports

» Responsible for maintaining registration records, Aquatic Centre booking records and issuing
receipts for money received. Prepares related reports

* Responsible for processing and preparing orders for saleable goods

¢ Performs all other office related duties as required

» Shall not perform the duties of Municipal Clerk li (C.U.P.E. Local 2093), other than after hour
facihty bookings and payments.

QUALIFICATIONS

¢« Must be 18 years of age or older,
« Training and experience in a computerized work environment specifically in a Windows based
enviranment working with Microsofl Office

ABILITIES

* Must be able to maintain pleasant and effective relations with the public and employees of the
City, even in adverse conditions.

e Musl be able to receive and process cash, credit card, debit card and cheque remittances —
must be bondable.

* Must have the ability {o operate a networked personal computer and be able to operate
programs utilized in the Aquatic Centre.
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CLASS TITLE: Aquatic Attendant DATE: May 14, 1997
DEPARTMENT: Leisure Services POSITION: C.U.P.E.

SCOPE OF RESPONSIBILITIES

Principle responsibilities are to control the safe access to the water slide and to perform routine
janitorial and slide maintenance tasks in the aquatic cenire. An employee in this position is
under the general direction of the Head Guard / Programmer who is under direction of the
Leisure Services Manager

This position is responsibie to:

» Check the water slide and ensures that the slide is in good working order. Identifies slide
concermns in the Pool Log ~ notifies supervisor of immediate problems or concerns.

« Opens up the water slide to the public and controls the public’s descent down the water
slide. Ensures that all safety and behavioural standards are met

¢ Prowides information to the public and answers inquiries concerning programs, services,
events and any olher facility bookings.

« Assists other aquatic staff in their performance of their duties, as required

« Sets up rooms, leads activities, and clean-up as required for Aqualic Centre sponsored
birthday parties

s Performs other duties as may be assigned.

QUALIFICATIONS

e  Minimum Grade 10

» Experience dealing with the public

» Current Standard First Aid Certification
e Current Bronze Cross Certification

ABILITIES

« Must be able to maintain pleasant and effective relations with the public and employees of
the City, even in adverse conditions

« Must have the ability to controtf the entrance to a facility by the public in accordance with
established policies and procedures

¢ Must have the ability to control public conduct in accordance with established policies and
procedures

e Must have the ability to perform janitorial tasks and simple maintenance tasks with regards
to the water slide.

Page 86



CITY OF FERNIE / CUPE LOCAL 2093
Collective Agreement March 01, 2015 - February 29, 2020

CLASS TITLE: Daycamp Leader (student) DATE: May 25, 2001
DEPARTMENT: Leisure Services POSITION: C.U.P.E.
SUPERVISOR: Leisure Services Manager

The Daycamp Leader delivers the summer programs develop, promoted and offered through
the City of Fernie's Leisure Services Department. This position will be under the supervision of
the Leisure Services Manager and the Head Lifeguard / Programmer

The individual filling this position will be providing and maintaining an environment where the
program participants have fun, are entertained, kept safe and have an overall enjoyable time.

SCOPE OF RESPONSIBILITIES

s Provide good leadership for all programs and events

» Provides a safe, fun, and enterfaining environment for all program pariicipants

« Performs in accordance with the Child Protection Policy & Code of Conduct Policies
s Performs other duties as may be required

QUALIFICATIONS

» 17 years of age or older

+ (rade 12

*« Red Cross Standard First Aid (or equivalent)

» Qualifies under Federal, Provincial or Regional grant applications

ABILITIES

» Can provide an exciting, enjoyable, enthusiastic and safe environment for all participants

» Can have fun and interact very well with a wide variety of ages
* A good knowledge of activities, games, and sports for a variety of ages
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CLASS TITLE: Daycamp Coordinator (student) DATE: May 25, 2001
DEPARTMENT: Leisure Services POSITION: C.U.P.E.
SUPERVISOR: Leisure Services Manager

The Daycamp Coordinator assists in the promotion, coordination and delivery of the summer
programs offered through the City of Fernie's Leisure Services Department. This position will be
under the supervision of the Leisure Services Manager and the Head Lifeguard / Programmer.

The individual filing this position will be providing and maintaining an environment where the
program participants have fun, are entertained, kept safe and have an overalt enjoyable time

SCOPE OF RESPONSIBILITIES

¢ Coordinates summer student programs, events and activities

s Assists in developing programs and events for summer programs

s Provide good leadership for all programs and evenis

= Provides a safe, fun, and entertaining environment for all program participants
¢ Performs in accardance with the Child Protection & Code of Conduct Policies
o Perorms other duties as may be required.

QUALIFICATIONS

« 1B years of age or older

+ First year university or college

« Red Cross Slandard First Aid {or equivalent)

e Working knowledge of Microsoft Word, Publisher and Excel

« Qualifies under Federal, Provincial or Regional grant applications

ABILITIES

e Can assist in developing programs, events and activities

e Can provide an exciting, enjoyable, enthusiastic and safe environment for all participants
s Can have fun and interact very well with a wide variety of ages

e A good knowledge of activities, games, and sports for a variety of ages
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PLANNER

General Qutline

Performs a vanety of general and specific duties related to land use planning services including
responding to land use inquiries, processing and reviewing land use development applications,
preparing public notices, writing reports and correspondence, administering land use bylaws,
reviewing subdvision applications, attending Development Review Panel, Committee and
Council meetings as required and occasionally generating mapping and computer graphics. Work
1s performed under imited supervision of the designated supervisor and can be varied and
complex in nature, Independent initiative and judgement is required. Responsible for effective and
efficient service provision and is judged on the basis of the quality of the work performed
Exercises good public relations.

llustrative Examples of Work

« reviewing and processing land use applications including Zoning Bylaw amendments, Official
Community Plan Bylaw amendments, Development Variance Permit applications,
Development Permit applications, Subdivision applications, Sign Permit applications and
Strata Conversion applications;

* coordinating activities for the completion of projects requiring planning expertise;

participating i, facilitating or coordinating public meetings and workshops regarding planning

issues;

performing site inspeclions;

assisting with planning studies including data collection and analysis;

preparing and maintaining technical records;

assisting in development, refinement and evaluation of policies, procedures and public guides

to various land use application procedures;

responding to public enquiries;

perform duties of a general planning nature;

= other duties as may be assigned from time 1o time.

Minimum Requirements

» Graduation from a recognized Technical Institute or University with a diploma or degree in
Land Use Planning, Geography, Urban Studies or related field;

» Two to three years employment experience in land use or development planning, preferably
in a municipal setting;

* (Good communication skills, both verbal and written;

* Working knowledge of standard planning, building and civil engineering nomenclature,
practices and methods;

» Working knowledge of land use planning legislation and regulations in BC:

» Conversant in the use of Microsoft Word and Excel, GIS, AutoCAD or other mapping and
graphics software;

* Valid BC Driver's License.

Desired Qualifications

Membership eligibility in the Canadian Institute of Planners and P.1.B.C.
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